POCCUMCKAST OEJEPALIUS

AIMUHUCTPALIMA MYHUITUITAJIBHOI'O OKPYT'A
YAPBIIIICKOI'O PAMOHA AJITAUCKOI'O KPAA

I[TOCTAHOBJIEHUE
22.01.2024 c. YapsImickoe Neo 47

OO0 yTBEepXKIEHUU  AJIMHUHUCTPATUBHOTO
periiaMeHTa npeaoCTaBIeHUs] MyHU-
nunanbHou yenyru « HbopManimonHoe
oOecrieueHme rpaxxJiad u I0pUAHYECKUX
JIUI HA OCHOBE IOKYMEHTOB APXHUBHOTO
dbonaa Poccuiickoii denepaiiuu U Jpyrux
ApPXUBHBIX JOKYMEHTOB)»

B cootBercTBUHM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06
OpraHM3aluy MPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHULHUNAIBHBIX YCIyT» U
@®enepanbHbiM  3akoHOM 0T  20.05.2006 Ne 59-®3 «O mnopsaznke paccMOTPEHHS
obpamenuid TpaxknaaH Poccuiickoit ®enepanun», 3aKOHOM AJTalicKoro Kpas OT
29.12.2006 Ne 125-3C «O paccmoTpenuun obpaieHuit rpaxxaan Poccuiickoit @enepanuun
Ha TEPPUTOPUHU AJITANCKOTO Kpasi»,

MOCTaHOBII I :

1. YTBepauTh aIMMHUCTPATUBHBIN PErIAMEHT MPEJOCTABICHUS MYHUIUIAIbHON
yenyru «MHpopmanmonHoe obecrieueHne TpakKJaH U IOPUIUYECKUX JIMIl Ha OCHOBE
NOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoii ®enepauuu M JIpYyrux apXUBHBIX
JIOKYMEHTOB» (TipuiioxkeHue 1).

2. OnybnukoBaTh HacTofiee mocTtaHoBieHne B COOpHUKE MYHHUIMIAIBHBIX
IIPaBOBBIX AKTOB MYHHMIMNAIBHOTO OKpyra Yapbslmickuili palioH AJITaliCKOTO Kpas u
pa3MecTuTh Ha OQUIMAIBHOM caiiTe AJIMUHHUCTPAlUM MYHHIUMIIAIBLHOTO OKpyTa
Yapslickuil pailoH AnTalicKoro Kpasi.

3. KoHTposb 3a BBINOJHEHUEM HACTOSIIETO IMOCTAHOBJIEHUS BO3JOXKHUTh Ha
3aBEYIONIETO apXUBHBIM  OTAEIOM AJMHUHHCTPAllMM MYHHIIUIIATBHOTO  OKpyra
UYapsrmckuii paiton Anraiickoro kpast H.A. Xabaposy.

4. TloctanoBnenne AnMuHHucTpauuu paiiona ot 14.04.2022 Ne 228 cuuraTh
YTPATUBIIUM CHUITTY.

I'maBa MyHMIIMIIATIBHOTO OKpyra A.B. E3nun



ITpunoxxenne Ne |

K IIOCTAHOBJICHUIO
AJMUHUCTpALTUN
MYHHULMIIAIHOTO OKpyra
Yapeimickuil paiion AnTaickoro
Kpas

ot 22.01.2024 Ne 47

AJMUHUCTPATUBHBIN PETJIaMEHT
IIPEIOCTABJICHUS MYHULIMIIAIBHON YCIYTH
«MHpopmanmonHoe o0ecriedeHre rpak/JaH U FOPUINYECKUX JIUL HA OCHOBE
JTOKyMeHTOB ApxuBHoro gonaa Poccuiickoit denepannu u Apyrux apXuBHbIX
JIOKYMEHTOB)»

. O0uIre mos10KeHus

1.1. IlpeameT aAMUHUCTPATUBHOI'O PETJIAMEHTA.

AIMAHHUCTPAaTUBHBIM PETJIAMEHT MPEAOCTABICHUS MYHMIMIAIBHOM  YCIyrH
«MHdopmanmonHoe obecrnieueHne rpakJal U IPUINYECKUX JIUIl HA OCHOBE IOKYMEHTOB
ApxusHoro ¢onna Poccuiickoii deneparuii U I[pyrux apXuBHBIX JOKYMEHTOBY (Jlanee —
«AIIMUHHUCTPATUBHBIM perjamMeHT») pa3paboTaH B IENsAX T[OBBIINICHUS KauyecTBa
MH(OPMALIMOHHOTO 00ecreyeHusl PETPOCHEKTUBHOM JTOKYMEHTHOH HH(opManuei
bu3MUecKUX M IOPUINYECKUX JIUII.

AJMUHUCTPATUBHBIA pErjaMeHT OIpeaeNsieT CPOKH, TpeOOBaHUS, YCIOBHS
IPEIOCTABJICHUS U MOCJIEI0BATENbHOCTh NEUCTBUNA (aIMUHUCTPATUBHBIX MPOLIEYP) NPU
OCYIIECTBJICHUH ITOJHOMOYHN IO OKa3aHWI JAaHHOM MYHMIIMIAIBHOM YCIyTH, B TOM
quciae dYepe3 KpaeBoe AaBTOHOMHOE YupexjaeHue «MHOro(yHKIHMOHAIBHBIA LEHTP
IIPEIOCTABJIEHNS] TOCYIAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYr ANTalicKoro kpas» (nanee
— «MHOroQyHKUMOHANBHBIA LEHTP»)!, B DIEKTPOHHONH (OPME C HCIONB30BAHUEM
dbenepasbHOM TOCYAapCTBEHHON HWH(POPMAIMOHHONW CHCTEeMbl «EIMHBIA  mopTan
rOCyJ1apCTBEHHBIX u MYHHULIMIIAJIbHBIX yCIyT (pyHKITHI)» (manee —
«EqMHBIA  TOpTal TOCYJNAapCTBEHHBIX M MYHUIMIANBHBIX ycayr ((yHKumii)»)? B
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHON  cetu  VHTepHeT ¢  COONIOACHHEM HOPM
3akoHogarenbeTBa Poccuiickon denepanuu 0 3auTe NEPCOHAIBHBIX JAHHBIX, a TAKKE
HnopsiIOK U (OpMBI  KOHTPOJIE 3a MCIIOJHEHUEM aJMUHUCTPATUBHOIO pErjiaMeHTa,
MOPSIIOK JOCYIe0HOTO (BHECYIEOHOT0) 00XKaTOBaHUs 3asABUTEIIEM PEIICHUM U IeUCTBUI
(OesnmeticTBus) ApXMBHOTO OTAeNa AJMUHUCTpAllMM MYHHUIIMIAIBHOTO  OKpyra
Yapeiickuit paiioH ANTalicKoOro Kpast (ajiee — «apXUBHBIA OTIIEN»), MIPEIOCTABIISIONIETO
MYHHULIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA apXHUBHOTO OTJEINA, MPEAOCTaBISIOIErO
MYHHUIMIAIBHYIO YCIyry, JUOO MYHHUIMIAIBLHOTO CIY)KAIEro MpH MPeAoCTaBICHUU
MYHHUIMIIAJIBHON YCIyTH.

! Ipu ycnoBuMY HaNMMYMS 3aKIIFOYEHHOTO COTJIANIEHHS O B3aMMOJIEHCTBIN MEXY MHOTO(YHKIMOHATILHBIM EHTPOM
Y MyHULMIIATGHBIM apXHBOM;

2 mpenocraBiieHHe MYHUIMNATBHOM yenyru «HPOpPMalMOHHOE ObecreueHne TPaKAaH W IOPUIMYECKUX JIHIL
Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢oHnna Poccuiickoit ®Penepaumu W JApyrux apXUBHBIX JIOKYMEHTOBY»
OCYILIECTBIISIETCS. B OJIEKTPOHHOM (opMmMe IpM HaIM4YMK perucTpanud 3asBuTelii Ha EnuHoM moprane
TOCYAapCTBEHHBIX M MyHUIMIAIBHBIX YCIyT ((QYHKIMI), a TakkKe CrieluaibHON KHONKA «I1oxyduts ycyry».
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Nudopmanrionnoe obecnieueHrne rpaxkaad U IOPUANYECKHUX JIMIL BKIIIOYAET B ce0s
UCIIOJTHEHUE TMOCTYMAOMIMX B apPXMBHBIM OTIEN COLUAIBbHO-TIPABOBBIX 3alpoOCOB,
CBSI3aHHBIX C COLMAJIbHOM 3alIUTOW POCCUMCKUX TPaXKIaH, MPEIyCMaTPUBAIOIIEH HX
NEHCUOHHOE O0ecreyeHune, a TakKe MOJydeHHUe JbIOT U KOMIICHCAIINI U TeMaTUYECKUX
3aMpocoB O TMpeAoCTaBiIeHUU HMHGOPMALMU IO OIpEeAeTIeHHON MpobiieMe, TeMe,
COOBITHIO, PaKTY (J1aTiee — «3ammpocy).

1.2. Onucanue 3asBUTEIICH.

[Tony4arenssMu MyHUIIUTIAIBHON YCIYTH (J1ajee — «3asBUTEIH) SIBISIIOTCS:

poccuiickue rpaxaaHe, THOCTPAHHbIE TPAXKIaHe U JTulla 0€3 rPak/1aHCTBa;

IOpUAMYecKUe JMia (32 MCKIIYEHHEM TOCYJapCTBEHHBIX OpPraHOB M UX
TEPPUTOPUATILHBIX OPraHOB, OPraHOB IOCYAAPCTBEHHBIX BHEOIOJKETHBIX (POHIIOB M HX
TEPPUTOPHATILHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHHUS), OOIICCTBCHHBIC
00beIMHEHNS,

B cnywae nuuHoro oOpamieHus nubo oOpamieHus depes MOPIL] 3asBieHue u
HEOOXOJIMMBbIE JOKYMEHTBl TaKkKe MOTYT MPEICTaBUTh IOPUAMYECKHE U (PU3UYECKUE
JIMIA, UMEIOIINE MTPABO B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoit denepanun
ambo B CWIy HaJeNeHUs WX TpaKJaHAMU B  TOPSAJKE, YCTAHOBJICHHOM
3akoHonarenbcTBoM Poccuiickoit denepannu, MOTHOMOYUAMH BBICTYNIATh OT HMMEHU
3asBUTEINS (ajee — «IPEeACTaBUTEIN»).

Il. CranpapTt npeaocraBjieHHs MyHHMIIMIIAJIbHOM YCIyTH
2.1. HammeHOBaHME MYHULIIUIIAIBHOW YCIIYTH.

«MadopmarnmonHoe obecrieyeHne TpakJaH M IOPUAMYECKHX JIMIl Ha OCHOBE
TOKyMEeHTOB ApxuBHOro ¢onna Poccuiickoit ®enepanuu u JIpyrux apXUBHBIX

JIOKYMEHTOB.
22. HaumMeHOBaHWE apXWBHBIM OTIEN, NPEIOCTABISIONICTO MYHHUIIUIAIBHYIO
ycayry.

IIpenocraBiaeHre MyHULMIIATBHOW YCIYTH OCYLIECTBIISIETCSI APXUBHBIM OTAEIIOM
AJIMUHHUCTpALIMM MYHUIUMIIAJIBHOTO OKpyra YapsIckuil pailoH ANTalCKOro Kpas.

[Ipouenypsl npuema JTOKYMEHTOB OT 3asBUTENs, PACCMOTPEHHS JTOKYMEHTOB U
BbIIAUM pe3yJbTaTa MPEJOCTABICHUS MYHUIUNAIBHON YCIYyTH OCYLIECTBIISIFOTCS
JOJKHOCTHBIMU JIMUAMHU (MYHULIMIIAILHBIMU CITY>KaIllMMHU) MYHUIMIIAIBHOTO apXHUBa.

2.3. TpeGoBanus K NOPsIKY UHOOPMUPOBAHUS O MPEAOCTABICHUH MYyHUIMIAIBHON
YCIIyTH.

2.3.1. Undopmanus 1o BOIMpoOcaM TMPEJOCTABICHUS MYHHIIMITAILHON YCIYyTH
ABIIIETCA OTKPBITOW M OOIIEIOCTYIHOM, MOKET OBbITh MOJy4YeHa 3asBUTENEM JHUYHO
MOCPEICTBOM MHCEMEHHOTO U (MJIM) YCTHOTO OOpAaIeHHs], Yepe3 EKTPOHHYIO TOYUTY, 110
TenedoHy AN CIpaBOK, HA O(UIMAIBHOM HMHTEPHET-CaliTeé MYHHLMIAIBHOTO OKpyra
Yapeiuickuii pailon AnTaiickoro kpas, Ha HTHGOPMAllMOHHBIX CTEHJIaX B MECTax MpuemMa
3asBUTENIE B apXUBHOM OTHAele, B MHOropyHKIMOHAILHOM LIEHTPE MpPU JUYHOM
oOpallieHnH 3asBUTENA M B LIEHTPE TeIeQOHHOTo OOCIyKMBaHHSA, Ha MHTEPHET-CaiTe
MHOroyHKIIMOHANBHOTO  LIEHTpa, MNpH  HCHoAb30BaHMM  ExmbHoro  moprana
rOCY/IapCTBEHHBIX M MYHUUUMNANBHBIX ycayr ((pyHkumil) B UHGPOPMALMOHHO -
TEJIEKOMMYHHUKALIMOHHOM ceTu «HTepHEeT».

2.3.1.1. Nudopmanus o mpemaocTaBlIeHUH MYHHMLIMINAIBHON yciuyru Ha EnnHom
nopTaje rocyJapCTBEHHbIX U MYHUIIUIAIBHBIX YCIYT ((PyHKIIMIA).
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Ha EgmHoM mopTtanie rocyaapCTBEHHBIX M MYHUILIMINAIBHBIX YCIYyT (QYHKIIHIT)
pa3MelaeTcs cleayroas HHPpopManus:

1) ucyepnbIBaroluil IEpeueHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEOCTABICHUS
MYHHUIIMITATBHOM yCIIyTH, TpeOoBaHuUs K O(DOPMIICHHIO YKA3aHHBIX JOKYMEHTOB, a TaKkKe
IepeyeHb JIOKYMEHTOB, KOTOpbIE 3asBUTENIb BIPABE NPEJICTABUTHh IO COOCTBEHHOM
WHULIMATUBE;

2) KpyT 3asiBUTEIICH;

3) cpoK mpeAocTaBICHUSI MYHUIIUITAILHON YCIyTH;

4)  pe3ynbTaThl  NPEAOCTABICHUS  MYHHUIMNAIBHONM  YCIyrd,  MOPSAOK
MIpeACTaBICHUS TOKYMEHTA, SIBJISIFOLLIETOCS pe3yabTaToM IIPEI0CTABICHUS
MYHULUINAIBHON YCIYTH;

5) pa3Mep TrOCyIapCTBEHHOW TOILIMHBI, B3UMAaeMOM 3a MPEJIOCTaBIICHHE
MYHULANIAJIBHON YCIIYTH;

6) ucUepnbIBAIONINI MepeyeHb OCHOBAHUU Il MPUOCTAHOBIIEHUS WJIM OTKa3a B
MIPEA0CTABICHUN MYHUIIUIIAIBHON YCIYTH;

7) o mpaBe 3asBHUTENS Ha JocyneOHOe (BHecyAeOHOe) o0kamoBaHUE IEHCTBUIA
(Oe3melicTBUSA) W pEIICHU, MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTaBICHUS
MYHULUNAIBHON YCIIYTH;

8) ¢opmbl 3asBieHH (YBEJOMIICHHMM, COOOIIECHUI), HCIOIb3yeMbIe TMIPH
NPEIOCTaBICHUA MYHULIUTIIATbHON YCIYTH.

Nudopmanus va EauHOM mopTane rocyJapCTBEHHBIX U MYHHIIMIAIBHBIX YCIIYT
(pyHKIMIT) 0 IOPSIKE U CPOKAX MPEIOCTABICHHS MYHUIIMIIATFHOM YCIYT HA OCHOBAaHUU
CBEJICHUM, coaepkamuxcs B ¢peepaibHOM rocy1apCTBEHHOM HMH(POPMAITMOHHOM CHCTEME
«DenepanbHbIil peecTp TOCYNAPCTBEHHBIX M MYHHIMMNAIBHBIX ychyr ((QyHKIHiT)»,
MPEIOCTABIISIETCS 3asBUTEIIO OECILIATHO.

Hoctyn k wuHpOpMaUuMM O CpoKax M TOPSAKE MPEAOCTaBIEHUS YCIYTH
OCYIIECTBIISIETCS. O€3 BBIIIOJIHEHUS 3asBUTENEM KaKuUX-IHOO TpeOOBaHHil, B TOM 4YHCIIE
0e3 MCIOIB30BaHMSI IPOrPAMMHOI0 OOECIIEYeHHs], YCTAaHOBKA KOTOPOTO0 HAa TEXHUYECKHUE
CpeICTBa 3asBUTEN TpeOyeT 3aKIIOYCHMs JIMLEH3MOHHOTO WM MHOTO COTJalleHUs C
npaBoobyiajaTesieM MPOrpaMMHOr0O OOEecHedyeHHs], MpPeAyCMaTpUBAIOLIEr0 B3UMaHUE
IJ1aThl, PETHCTPALMIO0 WM AaBTOPU3ALMUIO 3aiABUTENS, WIA MPEJOCTaBICHUE UM
MEPCOHAIIbHBIX JAHHBIX.

2.3.2. CBeneHusi 0 MecTe HaxOXKIEHHUS apXUBHOIO OTJENa, MPEIOCTABIISIIOIIETO
MYHHUIMIAIBHYIO YCIYTy, rpaduke padoThl, IOYTOBOM ajpece U ajpecax 3JIEKTPOHHOU
NOYTHl JJISl HAampaBlIeHUs OOpalleHui, o TeneOHHBIX HOMepax pa3MeIleHbl Ha
OpUIIMAIIBHOM  MHTEPHET-CaliTe  MYHUIUMNAIBHOIO  OKpyra YapbllICKuii  paiioH
AnTaiickoro kpasi Ha HHGOPMAITMOHHOM CTEHJI€ B 3aJie MpueMa 3asButTenei, Ha Enqunom
nopTaje TOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX yciayr ((dyHKUMid), a Takke B
MPUIOXKEHUU | K AIIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.3. CBeneHus 0 MecTe HaXok1eHnsd MHOro(yHKIIMOHAIBHOTO LIEHTpa, Tpaduke
paboTel, agpece O(UIMATBHOTO HMHTEPHET-CaliTa, aJpec DSJIEKTPOHHOM IMOYTHI,
KOHTAaKTHBI TeneoH MLeHTpa TelepOHHOro OOCTYKMBaHHMA pPa3MELIAIOTCs Ha
UHPOPMAIIMOHHOM  CTEHJE AapXMBHOTO OTAeda M B TNPWIOKEHHH 2 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.4. Tlpu oOpamieHuu 3asBUTENS] B apXUBHBIA OTJEN MUCHBMEHHO WM 4Yepe3
ANIEKTPOHHYIO TOYTY 3a MOJy4YeHHEeM HH(OpManuu (MOJIy4eHUS KOHCYJIbTALWHU) II0
BOIIPOCaM MPEJOCTABICHNUS MYHHUIMIAIBLHON YCIYIM OTBET HaIpaBisieTCsl B CPOK, HE
npeBbimaronuii 30 qHEH co AHS perucTpaluu 0OpalieHus.



5

2.3.4.1. Tlo TenedoHy CHEIUATUCTHI APXUBHBIA OTHEN JAIOT HCYEPIIHIBAOITYIO
UH(POPMAIIHIO 110 MPEAOCTABICHUI0 MYHUIIUTIATBHON YCIIYTH.

2.3.4.2. KoHCynpTaluu 1O MPENOCTABICHUI0 MYHUIMNAIBHOW  YCIyTH
OCYIIECTBIISIOTCS CIIEUATMCTaAMU ApXUBHOTO OT/IejIa P JIMYHOM OOpaleHnu B pabouee
BpeMs (npuioxkenue 1).

2.3.4.3. KoHCcynpTanmum 10 TPEAOCTABICHUIO MYHHUIMIAIBHOH  yCIyTH
OCYILIECTBIISIFOTCSA 10 CIEAYIOIINM BOIIPOCAM:

1) mepeuHto TOKYMEHTOB, HEOOXOAMMBIX IIJISi MPEIOCTABICHUS MYHUIIUIIAILHOM
YCIIYTH, KOMIUIEKTHOCTH (JJOCTAaTOYHOCTD) MPEICTABICHHBIX JIOKYMEHTOB;

2) HWCTOYHUKOB TMOJYYEHHUS JOKYMEHTOB, HEOOXOAUMBIX [UIsl TPEICTaBICHUS
MYHULUNIAIBHON YCIIYTH;

3) BpeMeHM NpreMa U BbI1a4u JOKYMEHTOB;

4) cpOKOB NPEAOCTABIECHUS MYHUIIUIAIIBHON YCIYTH;

5) mopsiaka oOkaoBaHUs JeHCTBHM (0e3AeHCTBHS) M PEIICHHUH, OCYIIIECTBISIEMBIX
Y IPUHUMAEMBbIX B XOJI€ IPEAOCTABIECHUS MYHULIUIIAIbHON YCIIYTH.

6) WUHBIX BOMNPOCOB, BXOJSIIMX B KOMIETEHIMIO AapXUBHOIO OTJENa,
MPEAO0CTABIISIIOUIEr0 MYHULIUITAIBHYIO YCIIYTY.

2.3.4.4. Tlpu oOCYIIECTBICHUH KOHCYJIbTUPOBAHUS CHEIHAIUCTBI apXUBHOTO
oTaena 00s3aHbl MPEACTaBUTHCS (yKazaTh (HaMIUIMIO, UMsSI, OTYECTBO, IOJKHOCTH), B
BEXJIMBOW M KOPPEKTHOU (popme, JTAKOHUYHO, IO CYHIECTBY JaTh OTBETHI HA 3a/JaHHbBIE
3asIBUTEJIEM BOIIPOCHI.

2.3.4.5. Ecnu nocTaBieHHbIE TPaXJIaHUHOM BOMPOCHI HE BXOJSAT B KOMIETEHIIUIO
apXMBHOTO OTJAENa, CIEUUATUCT HUHDOPMHUPYET 3asBUTENSI O HEBO3MOXHOCTHU
MIPE/ICTABIICHUS CBEJICHUN U Pa3bICHIET €My NMPaBO 0OPATUTHCS B OpraH, K KOMIIETEHIIUU
KOTOPOT'0 OTHOCSITCA IOCTABJICHHBIE BOIIPOCHI.

2.3.4.6. Ilpu mpenocTaBieHUN MYHUIUIIAIBLHOW YCIIYTH 3amperiaeTcs TpedoBaTh
OT 3asiBUTEJISI OCYILIECTBICHUS JEHCTBHM, B TOM YUCJIE COTJIACOBAHUM, HEOOXOAUMBIX JIJIsI
MOJIYYCHUS MYHHUIIMNAIBHOW yCIYTM W CBS3aHHBIX C OOpalieHHeM B  HHBIE
rocyJapCTBEHHBIE OpraHbl, OPraHbl MECTHOT'O CAaMOYIIPABIICHUSI, OPTraHU3ALIUH.

2.4. Pe3ynpTar NpeoCTaBICHUS MYHULIIUTIAIIBHOW YCIYTH.

PesynbratoM mnpenocTaBieHUsT MYHUIUINAIBHON YCIYTM SBISIETCS TMOJy4YEHHE
3asIBUTEIIEM:

MH()OPMAIIMOHHBIX MHCEM,;

apXUBHBIX CIIPABOK;

apXUBHBIX BBHIMUCOK;

ApXUBHBIX KOIIHH;

TEMaTHYECKUX MEePEYHEN apXUBHBIX TOKYMEHTOB,

TEMaTUYECKUX MOJO0OPOK KO apXUBHBIX JOKYMEHTOB;

TEMaTHUYECKUX 0030POB apXUBHBIX JOKYMEHTOB;

MUCbMEHHOTO YBEJIOMJICHUSI O HANpaBICHUHU 3alpoca HAa MCIOIHEHHE B APYTroi
apXuB, OpraHU3aluIo;

MMCBMEHHOTO YBEJOMJICHUS 0 HEOOXOAMMOCTH IPEIOCTABICHUS
JIOTIOJTHUTENbHBIX CBEJECHUMN /ISl UICIIOJIHEHUS 3a1poca,;

MMCBMEHHOTO OTBETa 00 OTCYTCTBUHM 3alpallliBaeMbIX CBEJICHUMH;

PEKOMEHAINHA O JAIbHEHIINX MYTAX MOMCKa He0OX0JMMON HHPOPMAIIHH;

MOTHUBHUPOBAHHOI'O OTKa3a B MPEJOCTaBICHUN MYHULIUITAIbHON YCIYTH.

2.5. Cpok npenocTaBiaeHNs MyHUIIMIAIBHONW YCIYTH.
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[locTynuBiine B apXWBHBIM OTHAEN 3alpoChl IOJIB30BATEIEH MCIOJIHIIOTCS B
teueHue 30 THel ¢ MOMEHTa PErucTpaliu 3amnpoca.

B cnyudae, ecnu 3ampammBaemas uHGOpMaIus HE MOKET OBITh MpEJOCTaBlIeHA B
ATOT CPOK H3-32 HEOOXOAMMOCTH MPOBEJCHUS MAcCIITa0HOW IMOUCKOBOM paboOTHI IO
KOMILJIEKCY apXUBHBIX JIOKYMEHTOB, JIUOO 3ampoca JIOMOJHUTEIbHBIX U YTOYHSIOIINX
CBEJICHUM Yy 3asBUTENS, CPOK MPEIOCTaBICHUS MYHUIIMMAIBHOU YCIYTd MOXKET OBbITh
npojJieH Ha 15 nHeil.

3anpoc, HE OTHOCSAILIMKCS K COCTAaBy XpaHAILIUMXCS B apXWBE AapXHUBHBIX
JIOKYMEHTOB, B T€YEHUE 5 JHEH C MOMEHTA €r0 PETHCTPAllM{ HAIPaBIIAETCS B APYrou
apXUB WM OpPTaHU3alHIo, TJ€ XPaHITCS HEOOXOUMBbIE apXUBHbBIEC JOKYMEHTHI.

Cpok HCTOJTHEHHS 3ampoca Mo HaydHO-CIpaBouyHoMy ammapary (namee — HCA)
MYHHMIMIIAJILHOTO apXuBa - He OoJiee 15 qHel ¢ MOMEHTa ero perucTpaluu.

2.6. IIpaBoBBIC OCHOBAHUS JJIS MTPEIOCTABICHUS MYHHUIIUITAIEHOW YCITYTH.

[IpenocraBieHne MyHHMIIMIAIBHOM YCIYTHM OCYILECTBIISIETCS B COOTBETCTBUHU CO
CIEeAYIOINMHU HOPMATUBHBIMU TPAaBOBBIMU aKTaMHU:

1) Koncrurynwmeii Poccuiickoit denepanum;

2) ®enepanpibiM 3akoHOM OT 06.10.2003 Nel31-d3 «O6 o0muX MNPUHIUIAX
OpraHu3aluy MECTHOTro camoynpasieHus B Poccuiickoii denepanun»;

3) denepanbabiM 3akoHOM OT 22.10.2004 Nel25-d3 «OO6 apxuBHOM Jeie B
Poccuiickoit denepannn»;

4) ®denepanpabiM - 3akoHOM 0T  27.07.2006 Nel49-®3 «O06 wuHpopMmarww,
UH(OPMAIIMOHHBIX TEXHOJIOTHUSIX U O 3aIIUTE UH(POpMAITII;

5) denepanbhblii 3akoH Poccuiickoit ®enepannu ot 02.07.2006 Ne 59-d3 «O
MOPSIIKE PacCMOTpeHHMS oOpareHuit rpaxkaan Poccuiickoit denepanumy;

6) ®demepasbHbiM 3akoHOM oOT 27.07.2006 Ne 152-®3 «O mnepcoHaTBHBIX
JTAHHBIX);

7) ®eaepanbubiM - 3akoHOM  oT  27.07.2010 Ne210-®3 «O0 opraHuzaiuu
MPEA0CTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT»;

8) Ykasom IlIpesumenta Poccuiickoii ®eaepanun ot 31.12.1993 Ne2334
«O OTIOJIHUTENBHBIX TAPAHTHSIX MPAB rpaxaaH Ha HHGOPMAIUIOY;

9) Ykazom IIpesuaenrta Poccuiickoii ®eneparuu ot 06.03.1997 Ne 188 «O0
YTBEPKJICHUU TIEPEYHS CBEJCHUI KOH(PUICHIIMAIBHOTO XapaKTepay;

10) ITocranoBnenuem [IpaButensctBa PO ot 26.03.2016 Ne 236 «O TpeboBaHUsIX
K TPEIOCTaBICHUIO B DJJIGKTPOHHOW (OpME TOCYAAPCTBEHHBIX M MYHUIUIMAIBHBIX
YCIIYT;

11) Ilpukazom PocapxmBa ot 31.07.2023 Ne 77 «OO6 yrBepxaenun IIpaBuin
OpraHu3allui XpaHEHUs, KOMIUICKTOBAaHHUs, ydeTa M HCIOJIb30BaHUSA JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepanuu W APYrUX apXUBHBIX JIOKYMEHTOB B
roCyJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CAMOYIIPABJIECHUS U OPraHU3aLUsIX.

12) Ilpukaz  PocapxuBa ot  09.01.2017 Nel  «OO0  yTBepXICHUH
AJIMUHHCTPAaTUBHOTO perjaMeHTa T0 TmpeaocTaBieHuto DenepanbHbIM apXUBHBIM
areHTCTBOM TOCyAapCcTBeHHOU yciyru «OpraHuzanus HHPOPMAIMOHHOTO O0ECIICUCHHUSI
TpaXaaH, OpraHu3aluii W OOIIECTBEHHBIX OOBEIUHEHUN HA OCHOBE JOKYMEHTOB
ApxusHoro (ponna Poccuiickoit @eaepanuii U APyruxX apXUBHBIX TOKYMEHTOBY;

13) 3akonom Auraiickoro kpas ot 29.12.2006 Ne 152-3C «O paccmoTpeHuu
oOpatuenuii rpaxxaan Poccuiickoii @enepanun Ha TEPPUTOPUN AJITaliCKOIO Kpas»;
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14) TlocranoBneHHEM AJTAHCKOrO0 KpaeBoro 3akoHojarenbHoro CoOpaHus OT
28.12.1994 Neo 168 «O 3akone Amntaiickoro kpas «O0 ApxuBHOM ¢oHIE ANTAHCKOTO
Kpasl U apXuBaxy;

15) YcraBom MyHHUITUTIATEHOTO OKpyTra YapheIicKuil pailoH ANTaliCKOro Kpas;

16) IlomoxkeHuem 00 apXMBHOM OTAeIC AJMHHUCTPAIIMA MYHHIUIAIHLHOTO
okpyra Yapelnickuil paitoHa AJNTalCKOTO Kpasi, YTBEPKACHHBIM IMOCTAHOBJIECHHUEM TJIABBI
MyHHUIIUIAIbHOTO oKpyra oT 03.03.2023 Ne 145/1.

17) MHBIMU MYHHIIUIIATEHBIMHU MPABOBBIMU aKTaMH (TIPH HAJTUYHH).

2.7. VcuepnpIBaomuii epedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMU MPAaBOBBIMU AaKTaMU [UJISl MPEAOCTABICHUS MYHULHUINAIBHON YCIIYTH,
MO/JIEXKALUX MPEICTABICHUIO 3asIBUTEIIEM.

2.7.1. OcHOBaHuEeM sl MPENOCTABICHHUS MYHUIIMIAIBHON YCIYTH SBISIETCS
3arpoc B MUCbMEHHON (popMe, MPEACTAaBICHHbBIN B apXUBHBII OT/IE] HA JIMYHOM IPUEME,
HAIPABJICHHBIN NOYTOW WK B (pOpMeE 3IIEKTPOHHOrO OKyMeHTa uepe3 Eaunbiii mopran
rOCYIapCTBEHHBIX W  MYHUIUMNAIBHBIX  yciyr  (QyHKOmii), MOJaHHBIA  uepe3
MHoropyHKIIMOHANBHBIH TEHTp 10 (¢GopMe COriacHO npwiokeHHs M 3, 4 K
AJIMUHHCTPAaTUBHOMY PEIJIAMEHTY.

2.7.2. B 3anpoce yKa3bIBalOTCS CIEIYIONINE PEKBU3UTHI:

HAaMMEHOBaHHUE IOPUINYECKOTO JINIA, OOIECTBEHHOTO O0BEAUHEHHUS,;

JUTS TpaXxKaaH - paMuiIus, UMs, OTYECTBO (TOCIeHEE - IPU HAIMYWHN) 3asIBUTEIIS;

MOYTOBBIM W/WIIU JIEKTPOHHBIN apec 3asiBUTEINS; TOYTOBBIN aapec, 0 KOTOPOMY
JOJKHBI OBITH HAIIPABJICHBI 3allpallliBacMble JOKYMEHTHI;

U3JI0)KEHHUE CYILECTBA 3alpoca, HMHTEPECYIOIIME 3asBUTENs MpodieMa, Tema,
BONPOC, cOObITHE, (aKT, CBEIEHUS M XPOHOJIOTHYECKHE pPaMKH 3alpanruBaeMoit
nHpopManuu;

dbopma mosydeHHsI 3asBUTEIEM HHPoOpManuu (apXuBHAs CHpaBKa, apXUBHas
BBITIMCKA, AapXWBHAas KOMHUS, TEMAaTHYECKUM TEPEUeHb AapXUBHBIX JOKYMEHTOB,
TeMaTU4ecKasi MoI00pKa KOMHA apXUBHBIX TJOKYMEHTOB; TEMAaTHYECKUI 0030p apXUBHBIX
JTOKYMEHTOB, HH(POPMAIIMOHHOE ITHCHMO);

JUYHAS MOANKUCH IPakIaHWHA WM MOANKCH TOJKHOCTHOT'O JIUIIA;

JaTa OTIPABIICHUS 3aIpoca.

2.7.2.1. B cinydae, ecnu 3a MOJYYCHHMEM MYHUIUMNAIBHOW YCIYrd oOparaercs
Npe/ICTaBUTEb 3asABUTENSA, 00s3aTeNbHBIM JUISl TPEJICTABICHUS SBISETCS JOKYMEHT,
MOATBEPKIAIOIIMN HAUTMYUE YKAa3aHHBIX TOJTHOMOYMH.

2.7.2.2.B cnydae, ecnau 3ampamidBaeMblii JOKYMEHT COJEPXHUT CBEICHHS,
OTHECEHHBIE K TOCYIAapCTBEHHOW TaiiHe W (Win) KOHUACHIMAIbHONW WHOpMAIUH,
BblIaya pe3yJibTaTa MpPeJOoCTaBICHUS] MYHHUIMNAIbHON YCIyrd, MPOU3BOAUTCA IPHU
NPEABSIBICHUU JOKYMEHTAJIbHO MOITBEPKIACHHBIX MPaB HAa MOJyYEHUE TAKUX CBEJICHUM.

2.8. 3asiBUTENH BOpaBE MPEACTABUTH HAa JIMYHOM MPHEME B MYHHUIIHITAJIbHBIN
apxuB, JTUOO HAMPaBUTh MOYTOHN (DIIEKTPOHHOW IMOUYTON) JOKYMEHTHI, TMOO WX KOIIHH,
CBSI3aHHBIE C TEMOW 3ampoca (KOMus TPYJOBOW KHIDKKH; CBEACHUS O HArpaxICHUsX,
NOJATBEPKAAIONIME TPABOBBIE OCHOBAHUS BIAJCHHUS W TOJB30BAHUSA OOBEKTaMHU
HEJIBUYKUMOCTH H JIP.), JJIsl IPHOOIICHHUS UX K 3ampocy.

2.9. 3amper TpeOoBaTh OT 3asBUTENS MPEACTABICHHUS HWHBIX JTOKYMEHTOB U
UHPOPMAIMK WM OCYIIECTBICHHS ASHCTBHIA IS MOMYyYEHHUS] MYHUIUITAILHON yCIYTH.

3amperiaercst TpeOOBATh OT 3asIBUTEIIS:



8

NpEe/CTaBICHUS] JOKYMEHTOB U HMH(POpPMAIMKM WM OCYIIECTBICHUS ICHCTBUIA,
MPEJCTABIEHUE WM OCYIIECTBIEHNE KOTOPBIX HE MPEAYCMOTPEHO AJIMUHUCTPATHBHBIM
perIaMeHTOM, HOPMATUBHBIMU IIPAaBOBBIMU aKTAMH, PETYJIUPYIOUIUMU OTHOLIEHUS,
BO3HHUKAIOIINE B CBA3U C IPEAOCTABICHUEM MYHULIMIIAIBHON YCIYTH;

MpEeACTaBICHUS JIOKYMEHTOB W  HUH(POpMAIMH, KOTOpble HaXOIsATCA B
pacIoOpsKEHUM  apXMBHOM — OTAENE, HHBIX OpPraHOB MECTHOIO CaMOYINpPAaBJICHHUS,
roCyJapCTBEHHBIX OPraHOB, OpTaHNW3aluii B COOTBETCTBUU C HOPMATUBHBIMU ITPaBOBBIMU
aktamu Poccuiickoit @enepaniuv, HOpPMaTUBHBIMUA ITPABOBBIMHU aKTaMH AJITAMCKOTO Kpas
Y MYHULWNAIBHBIMA NPABOBBIMU AKTAMH, 32 UCKIIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B
gacTu 6 ctathu 7 PepepanbHOro 3akona ot 27.07.2010 Ne210-d3 «OO6 opraHuzanuu
MIPEAOCTABIICHHS TOCYAAPCTBEHHBIX U MYHULIMTIAIBHBIX YCIIYT).

MyHHAIIMTIAIBHOMY apXUBY 3alpEIIaeTCs OTKA3bIBATh B MPUEME 3aIIPOCa M MHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTABICHUS MYHUIIMMAIBHOW YCIYTH, a TaKXkKe B
MPEIOCTABICHUH YCIYTH B Cllydae, €CJH 3ampoc U JOKYMEHTBI, HEOOXOJUMBIE ISl ee
MPEIOCTaBJICHUS, TIOJIaHbl B COOTBETCTBUU C HH(pOpMaIMell o cpokax U TMOpPSAKE
NPEIOCTABICHUS] MYHULUMNAIBHOM YCIyrd, omyOnuKoBaHHOM Ha EnuHom mnoprane
rOCY/IapCTBEHHBIX U MYHUIIMITABHBIX YCIYT ((QYHKIIHIA).

2.10. cuepnpiBaromuii epevyeHb OCHOBAHMH NIl OTKa3a B pUEME JTOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEAOCTABICHUS MYHUITUIIAIEHON YCIIYTH.

OcHoBaHus Il OTKa3a B MpUEME JIOKYMEHTOB OTCYTCTBYIOT. IloctynuBiiee
3asiBIICHHE TTOJICKUT 0053aTeILHOMY IIPUEMY.

2.11. HcuepmnpiBatomuii NepedeHb OCHOBAHWN ISl TPUOCTAHOBICHUS W (WIJIH)
0TKa3a B [IPEIOCTABICHUN MYHHUIIMIIAIBHON YCIYTH.

2.11.1. OcHoBaHUSMH [UI1 OTKa3a B IMPEJOCTABICHUM MYHUIUNAIBHOM YCIyrd
SIBIISTIOTCSI:

OTCYTCTBHE B 3alpoce HAMMEHOBAHHS IOPUIWYECKOTO JUIA, OOIIECTBEHHOTO
oObenuHeHUst (g TpaxnaaH - (aMuinM, UMEHM U oT4yecTBa (IocienHee — NpHU
HaJIMYWH)), TOYTOBOTO W/WIJIH DJIEKTPOHHOTO ajJpeca 3asBUTEIS;

TEKCT 3ampoca He TMOIaeTCs MPOYTEHHIO;

OTCYTCTBUE B 3alpoce CBEACHUN, HEOOXOAMMBIX JUIsl MPOBEACHUS IMOMUCKOBOMN
paboTHI;

OTCYTCTBHE JIOKYMEHTOB, TOJTBEPKIAIOIINX MOJTHOMOYMS JIUIA MPEICTABIATH
WHTEPECH OT UMCHH 3asIBUTEIIS;

OTCYTCTBHE JOKYMEHTAJIBHO IOATBEP)KICHHBIX MpPaB Ha MOJy4YEHHE CBEICHHIH,
coJiepKaIluX TOCYJapCTBEHHYIO TallHY H/WIH KOH(PHUISHIINATBHYI0 HHPOPMAIIUIO;

3alpoc COJEPKUT HEICH3YpPHBIE JHOO OCKOPOUTENbHBIC BBIPAKEHUS, YIPO3BI
KHU3HHU, 3/10POBBI0O U UMYILIECTBY JOJDKHOCTHOTO JIMIA, @ TaKXKe UJICHOB €ro CEMbH.
JIOJ>KHOCTHOE JIMIIO BIIPaBE OCTABHUTH 3aIpOC 0€3 OTBETa MO CYILIECTBY MOCTABICHHBIX B
HEM BOIIPOCOB M COOOIINTH 3asBHUTENIO, HAIMPABHBIIEMY €ro, O HEIOMYyCTUMOCTHU
370ynoTpeOIeHNs TPaBOM Ha 0OpallleHre B OPTaHbl TOCYIaPCTBEHHOM BIIACTH.

2.11.2. OcHoBaHMsl I TPUOCTAHOBJIEHUS IPENOCTABICHUS MYHHUIMIIAJIBLHOU
YCIyTH:

OcHoBaHUSl Ui TPUOCTAHOBIICHUS TPEIOCTABICHUS MYHHIIUIIATHHON YCIyTH
OTCYTCTBYIOT.

2.12. TlepedeHp ycayr, KOTOPBIE SABISIOTCS HEOOXOAUMBIMH U 00sI3aTEIbHBIMU IS
NPEIOCTABICHNS MYHHUIIUTIATHHON YCITYTH.



9

Heobxoaumble u oOsi3aTenbHbIE YCIYyTH AJs NMPEAOCTABIEHUS MYHULUIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.13. Tlopsaok, pa3Mep U OCHOBAaHUS B3UMAHUS FOCYAAPCTBEHHOHN MOIIINHBI WU
WHOM IUIaThl, YCTAHOBJICHHOM 3a IIPEAOCTABICHNE MYHULIUIIAIBHON YCIIYTH:

[IpenocraBieHre MyHULIMNIATBHON YCIYTH OCYIECTBIISIETCS OECIIIaTHO.

B cnyuae BHeceHUs M3MEHEHMU B BBIJAHHBIM 10 pe3yjbTaTaM IMPEJOCTaBICHUS
MYHUIUOAIBHOM YCIYI'M JOKYMEHT, HallpaBJIEHHBIX Ha MHCIpaBJIeHUE OLIMOOK,
JIOMYIIEHHBIX 10 BUHE OpraHa W (Wiu) JAOJKHOCTHOTO JIMIA, MHOTO(YHKIIHMOHATHEHOTO
neHTpa U (wim) paboTHHKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTpPA, IUIaTa C 3asBUTEIS HE
B3MMaeTCs. (B COOTBETCTBHHU C MMCbMOM JiellapTaMeHTa rocCiIyxKObl)

2.14. MakcuManbHBI CPOK OXHJAHHS B OUYEPEOW TPH MMOJadye 3asBICHUS O
IIPEAOCTABIICHUM  MYHMIMIAIBHOM  YCIyTM W OpU  IOJYYEHHH  pe3yibTaTra
IIPEIOCTABJICHAS MYHULIMIIAIBHON YCIIYTH.

2.14.1. Cpok oXuaaHusd B O4epeAM INpH IoJade 3asBICHUS O NMPEAOCTaBICHUU
MYHULMIIAJIBHOM  yCIYTM M NOpPH  TOJIYYEHWH  pe3yipTara  IPEAOCTABICHUS
MYHHMIMIIAJIIBHON YCIYTy HE TOJKEH IPEeBbIIATh 15 MUHYT.

2.15. Cpoxk peructparyu 3amnpoca o MpeoCcTaBIeHUH MyHUIIUIIATbHON YCIYTH.

[Ipu  oOpamenun  3asBuTens  (OpeAcTaBUTENs) 3a  IPEIOCTaBICHHUEM
MYHULUIIAJBHON  YCIYTH HEMOCPEICTBEHHO B  MYHMIIMIAIBHBIA  apXWB, CpOK
pErUCTpalyy 3a1poca He TOJKEH MPEBBILAaTh 15 MUHYT.

IIpu  oOpamenun  3asBuTeNs  (OPEACTaBUTENS) 33  IPEIOCTaBICHHUEM
MYHUIMNAIBHON ycinyru depe3 MHOroyHKUMOHAIBHBIN IEHTp Jub0 udepe3 Eaunblit
HOpTajl TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT ((YHKIMI) YKa3aHHOE 3asiBICHUE
PETUCTPUPYETCS B TEUEHHUE JHS C MOMEHTA €r0 NOCTYIUUIEHUS] B MyHULIMITAJIbHBIN apXUB.

3anpochl  3asBUTENICH, TNOCTYNUBIIME IO I[OYTE, AJIEKTPOHHOM  IIOYTE,
PETUCTPUPYIOTCS B TEUEHUU 3 THEW C MOMEHTA MOCTYIUICHUS B ApXUBHBIA OTIEII.

2.16. TpebGoBaHUs K OMEIIECHUSM, B KOTOPBIX MPEAOCTABIISETCS MYHHUIIMITATLHAS
yciyra, K MecTaM OXHJIaHHUsS, MECTaM ISl COCTABJICHUS 3aIIPOCOB IMPH MPEIOCTABICHUH
MYHUIUOAIBHOW YCIIyTH, HH(MOPMALMOHHBIM CTEHIaM ¢ oOpa3lamMH WX 3alOJIHEHUS U
NEepeYHEM JOKYMEHTOB, HEOOXOUMBIX I MPEJOCTaBICHUS MYHUIIMIIAIBHON yCIyTH, B
TOM 4YHCIIeé K OOECMEYEeHHI0 ITOCTYIMHOCTH [UIsi WHBAJIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU € 3aKOHOJAATENbCTBOM Poccuiickoit depepanyu O COLUAIBHOM 3alIuTe
WUHBAJINIOB.

2.16.1. IlomemieHue, B KOTOPOM OCYIIECTBIISAETCS TPUEM 3asiBUTENICH, JTOJIKHO
o0ecreynBaTh:

1) xoM(popTHOE pacHoJOXKEHHE 3aABUTENA M JODKHOCTHOTO JIMLA apXMBHOTO
oTJena,;

2) BOBMOXHOCTb U y100CTBO 0(OpMIIEHUS 3asiBUTENIEM TMCbMEHHOTO 3asiBICHMUS,

3) mocTyn K HOpPMATHBHBIM MPABOBBIM aKTaM, PETYJIHPYIOIIUM TPEIOCTaBICHUE
MYHUIUTIAIBHOU YCIIyTH;

4) nanuuue WHGPOPMAIIMOHHBIX CTEHAOB C 0Opa3laMu 3aroJHEHUS 3asBICHHM,
HEOOXOMMBIX JJIS1 IPEIOCTABICHNUS MYHHUIIUTIATHHON YCITYTH.

2.16.2. ApxuBHBIM OTZIEJIOM 00ECIIEUYUBACTCS CO3/IaHUE WHBAJIUIAM CIEIYIONUX
YCIOBHM JOCTYIHOCTH MYHMIMIANBHON YCIyrH U O0BEeKTa, B KOTOPOM OHa
PEOCTaBIISICTCS:
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BO3MOXXHOCTh OECHpPENnsITCTBEHHOT0 BXOJa B OOBEKT M BbIXOAA U3 HETO,
COJCICTBHE HMHBAIWAY NPH BXOJIE B OOBEKT M BBIXOJE W3 HEro, MHPOPMHpPOBAHHE
MHBAJIN/IA O JIOCTYIHBIX MapHIpyTaxX OOLIECTBEHHOTO TPAHCIIOPTA;

BO3MOXXHOCTh TOCAJKH B TPAHCIOPTHOE CPEACTBO U BBICATKU W3 HETO Mepen
BXOJIOM B OOBEKT, B TOM UYHCJIE C HCIOJB30BAHUEM KpECIA-KOJSACKH, TpHU
HEO0OXOAMMOCTH — C TIOMOIIBI0 PAOOTHUKOB 00BEKTA;

BO3MOXXHOCTh CaMOCTOSITEILHOTO TEPEABUKEHHUS 1O TEPPUTOPUU OOBEKTa B
HEeJsIX JIOCTyNa K MECTY MPEeAOCTaBICHUS MYHUIUMNAIBHOW YCIYTH, B TOM YHCJIE C
MOMOUIbIO0 PAOOTHUKOB O0OBEKTA;

COTIPOBOKJICHUE MHBAIHMIOB, UMEIOLIUX CTOMKHUE HapylleHus: (YHKIUHU 3pEHUS U
CaMOCTOSITEILHOTO MEePEABIKECHHUSI, 10 TEPPUTOPUHN OOHEKTA;

OKa3aHWE€ MHBAJIMJAM IIOMOIIY, HEOOXOAUMOM ISl OJyYEHUS B JOCTYIHOM st
HUX Qopme MHpOpMalUK O MPaBUJIAX MPEJOCTABICHUS MYHUIUNAIBHON YCIYTH, B TOM
yrcie 00 0hopMICHUU HEOOXOAUMBIX ISl €€ MOJTyYeHHUS! IOKYMEHTOB, O COBEPIICHUU
IPYTUX HEOOXOIUMBIX JCUCTBUIA, a TakKe WHOM MOMOIIM B MPEOJOJIEHUU OaphepoB,
MEMIAIONINX TOJYyYEHUI0O WHBAJUAAMH MYHULUNAIbHOM YCIYyrd HAapaBHE C JIPYTrUMU
JUIAMU;

HaJUIeXkKallee pa3MellleHue HocuTelel uHpopManuu, HEOOXOAUMOU IS
oOecrieueHus1 Oecrpens i TCTBEHHOT O 0CTYIa UHBAJIMJOB K OOBEKTaM U yCIyraM € y4eTOM
OTpaHUYEHUN UX KU3HENEATEIbHOCTH;

oOecrieyeHne J10mycka Ha O0BEKT COOAKH-MPOBOJIHUKA MPU HAJTUYUU JOKYMEHTA,
MOJITBEPIK/IAIOIIETO €€ CHeIMalibHOe O0ydeHHue, BBIIAHHOTO 1Mo ¢opMe U B MOPSIAKE,
YTBEPXKACHHOM IpHKa3oM MUHHCTEpCTBA TpyAa M COLMAIbHOM 3amuThl Poccuiickoin
@eneparun - ot 22.06.2015 Ne 3681 «OO6 yrBepx)aeHHH (GOPMBI JTIOKYMEHTA,
MOJITBEPIK/IAIOIIETO CHelHalibHOe O00y4YeHHe COOaKU-TIPOBOJHUKA, M TMOPSAKA €ro
BBIIAYN.

2.16.3. CnenuayiicToM apXWUBHOTO OTJENa OCYHIECTBISICTCS HH(DOPMUPOBAHUE
3asiBUTEJIEN O MOCTYIUIEHNUH 3asBJICHUS, €T0 BXOJALIUX PETUCTPALIMOHHBIX PEKBU3HUTAX U
T.II.

2.16.4. Mecra uHpOpMUpPOBaHHUA, MpeAHA3HAYECHHbIE Ui O3HAKOMJICHUS
3asBUTENEH ¢ MHPOPMAIMOHHBIMU MaTepualiaMu, 00OPYIYyIOTCS CTEHAAaMH, CTYJIbSIMU U
CTOJIaMH 11 BO3MOKHOCTH O(OPMIICHHSI TOKyMEHTOB.

2.16.5. Ha wuHdopManMOHHBIX CTEHJAaX apXMBHOIO OT/AeNa pa3MellaeTcs
ciemyrotast tHGOpMaIus:

1) u3BneueHns W3 3aKOHOJATENBHBIX M HMHBIX HOPMAaTHBHBIX IMPAaBOBBIX AaKTOB,
COJEpXKAIlMX  HOPMBI,  PETyJUPYIOIIHE  JEATENBHOCTh IO  IPEAOCTABICHUIO
MYHULANIAJIBHON YCIIYTH;

2) rpaduk  (pekuM)  pabOTBI  apXWBHOTO  OTHENA,  MPEAOCTABIISIOIICTO
MYHHUIMIAIBHYIO YCIIYTY,;

3) MECTO HaXOXKJCHHS apXWBHOTO OTJENA, MPEJOCTABISIONICTO MYHHIUIAIBHYIO
YCIyTY;

4) AIMUHHUCTPATHBHBIN PETJIAMEHT NPEAOCTABICHNSI MYHUIIUIIAILHOW YCITyTH;

5) pamunmu, wWMeHa, OTYECTBA JOJDKHOCTHBIX JIMI] apXHBHOTO  OT/EJa,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUIIUNIATBHON YCIYTH;

6) pammimu, WMeHa, OT4YeCTBA JOJDKHOCTH JIUI], OCYIIECTBISIONIMX IPHEM H
UHPOPMHUPOBAHHE 3asIBUTENCH;

7) HoMepa KaOHWHETOB, TJ€ OCYIICCTBISCTCA TNpHeM U HUHGOPMHPOBAHUE
3asBUTEIICH;
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8) ampec  SNEKTPOHHON  IMOYTHI  APXHMBHOTO  OTHAENA, IPEAOCTABIISIOIIErO
MYHULUINAIBHYIO YCIYTY;

9) anpec oHUIMATLHOTO MHTEPHET-CAiTa MYHHIUIAIBHOTO OKpyra YapbIIICKuii
paiion AnTaiickoro Kpasi, IpeJI0CTaBIISIONIET0 MYHUIIMTTAIBHYIO YCIYTY;

10) mops 10K TIOTy9IeHUSI KOHCYITbTAIIHIA,

11) nopsimok  oOkajloBaHHUS PELICHHUH, JCUCTBUN (O€3ACHCTBUA) TOMKHOCTHBIX
JIUI] apXUBHOTO OTJieJia, IPEIOCTABIISIONIET0 MYHUIIUITAIBHYIO YCITYTY.

2.16.6. lTlomemeHue s OKa3aHUS MYHHMITUIAIBHOM YCIYTd JOKHO OBITH
OCHAIIIEHO CTYJbsIMHU, cTOJaMU. KoIM4ecTBO MECT OXKUJIaHUSI OINPEIEISIETCS UCXOIs U3
(dhaKTHYeCKON HArpy3KH U BO3MOXKHOCTH ISl pa3MeIeHUs B 3JJaHUH.

2.16.7. Kabuner mpuema 3agBUTENEd  JOJDKEH  OBITh  00OpyaOBaH
MH(OPMALIMOHHON TaOIMYKOM (BBIBECKOI) C yKa3aHMEM HOMepa KaOWHeTa, (pamuiuu,
MMEHH, OTYECTBA M JIOJDKHOCTHU CIEHMANIMCTA, BEAYLIEro MpHEM, a Takxke rpaduka
paboTHL.

2.17. Iloka3zaTenu JOCTYITHOCTH M Ka4eCTBa MYHUIIUITAIBHOW YCITYTH.

2.17.1. KouduneHnuaibHble CBEACHHS, CTABIINE HW3BECTHBIMU JIOJDKHOCTHBIM
JUIaM TIPH PaCCMOTPEHUH JOKYMEHTOB 3asBUTENSA, HE MOTYT OBITh MCIOJIB30BAaHBI BO
BpEJ 3asIBUTEIISIM.

2.17.2. TlokazaTenssMM KadecTBa TMPEAOCTABICHUS MYHHIMIIAIBHON YyCIyrd
SBJISIIOTCA: MPAaBOMEPHOCTh TMPUHUMAEMBIX pEHICHUH B  pe3yjibTaTe OKa3aHUs
MYHUITUIIAIEHON YCIIYTH, CBOEBPEMEHHOCTh OKa3aHUs MYHUIIMITAIIBHOW YCIYTH.

lleneBple 3HaueHUs IMOKa3aTenas MAOCTYIMHOCTH M KadecTBa MYHHUIMIAIbHON
yCIIyTH:

ITokazaTenu Kka4yecTBa U TOCTYIMHOCTH IleneBoe 3HaueHUE
MYHUIUTIATIBHOU YCITYTH IOKa3aTes

1. CBOEBpEMEHHOCTH

1.1. % (momst) ciny4aeB TPENOCTaBICHHUS YCIYyTU B 90-95%
YCTaHOBJICHHBIN CPOK C MOMEHTA CAa4d JOKYMCHTA

2. KayecTtBO
2.1. % (mons) 3asBUTENEH, YAOBIETBOPEHHBIX Kau€CTBOM 90-95%

npolecca NpeJOCTaBICHUs YCIYTH

3. JlocTymHOCTh

3.1. % (mons) 3asBUTENEH, YIOBIETBOPEHHBIX KAYECTBOM U 95-97%
nH(MOPMAIHEH O TIOPSIKE TPEIOCTABICHHS YCIYTH
3.2. % (mosst) 3assBUTENEH, YIOBIETBOPEHHBIX OpraHU3aIueit 90-95%

npouenypel  npuemMa U OQOpMIICHHS  JOKYMEHTOB,
HEOOXOAMMBIX JIs1 IPEJOCTaBICHUS YCIYTH

33. % (momsa)  3asBUTENEH,  CUYMTAIONIUX,  YTO 75-80%
npenacrapieHHas uH@opmanus 06 ycinyre B cetu MHTepHeT
JOCTYIIHA U MTOHSTHA

4. Tlpouecc 0OxaIoBaHUs
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4.1. % (monst) 000CHOBAHHBIX KAIOO K 00MIEMY KOJIHYECTBY 0,2-0,1%
00CITY)KEHHBIX 3asiBUTEJICH IO TAHHOMY BHJTY YCIIYT

4.2. % (momst) 3asiBUTENIEH, YIIOBJIETBOPEHHBIX 90-95%
CYIIECTBYIOIINM TMOPSIIKOM 00KaJIOBAHUS

4.3.% (nmomst) 3asBUTENEH, YIOBJICTBOPEHHBIX CpPOKAMU 90-95%
00KaToBaHUS

4.4. % (mons1) 0OOCHOBAaHHBIX 3Kajo0, PACCMOTPEHHBIX B 95-97%
YCTaHOBJICHHBIN CPOK

5. BexXImBoCTh

51. %  (moms)  3asBUTENEH,  yAOBIETBOPEHHBIX 90-95%
BEXKJIMBOCTHIO JOJDKHOCTHBIX JIUI]

2.18. Uupie TpeboBaHWS, B TOM YHCJIE€ YYHTHIBAIOIIHE OCOOEHHOCTH
NPEIOCTABICHUS] MYHUIIMIAIBHONW YCIayru uepe3 MHOroQpyHKIIMOHAIBHBIN LEHTP U
0COOEHHOCTH TPEIOCTABICHHSI MYHUIIUTIATHHOM YCIIYTH B 3JIEKTPOHHOM opMe.

2.18.1. ApxuBHBIH OTAEN OOECIIEYMBACT BO3MOXKHOCTH TMOJYUCHHS 3asBUTEIIEM
uH(GOPMALIUU O TIPETOCTABISIEMON MYHULIMIIAIBLHOM yciyre Ha OpUIMaIbHOM UHTEPHET-
caiiTe MyHUIIMIIAJIBLHOTO OKpyra YapbllICKUid pailoH AJITaliCKOro Kpasi, MHTEpPHET-CalTe
MHoOroQyHKIIMOHAIBHOTO ~ IIeHTpa, Ha EanHOM mopTane TrocyAapCTBEHHBIX U
MYHHULIMIATBHBIX YCIyT (QyHKUIUN).

2.18.2. ApXuBHBIN OT/Ie]I 00ECIIEYMBAET BO3MOKHOCTh TIOJYICHHUS U KOTMPOBAHUS
3asABUTENIIMU Ha OQUIIMATHLHOM HHTEPHET-CaliTe MYHHIIMIAIBHOTO OKpyra YapblmicKui
pailon Aunraiickoro kpas, Ha EauHOM moprtanie rocygapcTBEHHBIX U MYHULIMIAJIBHBIX
yeuyr (byHkumii) ¢opMm 3asBieHUN, HEOOXOAUMBIX [JIsl MOJTYYEHHS] MYHHUIIUTATHLHOMN
YCIIYTH B 3JIEKTPOHHOU (opme.

[Ipu mnpenocraBieHWH MYHUIIMNAIBHOW YCIYTM B  DJIEKTPOHHOW (dopme
nocpeAcTBoM EnnHOro noprana rocyaapCTBEHHBIX M1 MYHUIMIAIBHBIX YCIYT (YyHKIUN)
3asBUTENIO 00eCTIeYrBaCTC:

1) Tlomyuenwe wHPOPMAIMH O TOPSJIKE M CPOKaxX INPEIOCTABICHUS YCIYTH B
COOTBETCTBUHU € MMYHKTOM 2.3.1.1 AIMUHUCTPAaTUBHOIO PErJIaMEHTA.

2) 3anuch Ha TPUEM B MYHHIMNAIBHBIA apXWB JUISI TOJYYCHHs pe3yibTara
IPEIOCTABIEHNUs] yCIYyTH TOCPEACTBOM EnMHOrO mnopraja TrocyJapCTBEHHBIX U
MYHHUIUTATBHBIX YCIyT (QYyHKINIA):

3anuch Ha MpUEeM MPOBOJIUTCS MOocpeacTBOM EnuHoro moprana rocyJapCTBEHHbIX
Y MYHUIIUTIATBHBIX YCIyT (QyHKINN).

3asBUTENIO MPEIOCTABISETCS BO3MOXKHOCTH 3aIUCH B JIIOOBIE CBOOOIHBIE IS
nmpueMa JaTy ¥ BpeMsi B Ipejesiax YCTaHOBIICHHOTO B opraHe (opraHu3aiuu) rpadukxa
IIpUeMa 3asiBUTEIICH.

3) ®opmupoBaHUE 3ampoca TOCPEACTBOM 3alOJHEHUS JIIEKTPOHHOH (OpPMBI
3ampoca Ha ExnHoM moprane rocy1apcTBEeHHBIX M MYHHUIMIIATIBHBIX YCIYT ((PyHKIMN):

dopmMupoBaHUE 3ampoca 3assBUTENIEM OCYIIECTBISETCS MOCPEACTBOM 3aMOJHEHUS
NMEeKTpoHHOW  (opmbl  3ampoca Ha EauHOM moprane rocylapCTBEHHBIX U
MYHUIUOAIBHBIX ycayr (pyHkuuii) 0e3 HeoOXOAMMOCTH OMOJTHHUTEIBHOW MOJauu
3anpoca B Kakoi-1u6o uHoi dopme.

Ha EguHoM mopTtanie rocyaapCTBEHHBIX M MYHUILMIMAIBHBIX YCIYyT (QYHKIIHIT)
pa3MeInaTcs 00pa3iibl 3aM0THEHHS 3asIBICHUS.

dopmaTHO-JIOrHYEcKas MpPOBepKa CPOPMHPOBAHHOTO 3arpoca OCYIIECTBIISETCS
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aBTOMATHUYECKHU I10CJIE 3aII0JIHEHUS 3aBUTEIEM KaXKJI0TO U3 MOJIeH AJIEKTPOHHOU (OpMBbI
3ampoca. Ilpu BBIIBICHMHM HEKOPPEKTHO 3arOJIHEHHOTO TOJS 3JIEKTPOHHOW (OpPMBI
3alpoca 3asBUTENIb YBEIOMIIETCS O XapaKTepe BBIBICHHOM OMMOKUM U TMOpSIKE ee
YCTpaHEHUs IOCPEACTBOM HH(POPMALMOHHOIO COOOINEHUS HEMOCPEJICTBEHHO B
AJIEKTPOHHOU (hopme 3ampoca.

[Ipu popmMupoBanum 3anpoca 3assBUTEI0 00€CTIEYNBACTC:

BO3MO>XHOCTb KOIIMPOBAHUSA M COXPAHEHHMs 3alpoca, YKa3aHHOTo B IyHKTe 2.7.1
AJIMUHUCTPATUBHOIO PETJIAMEHTA;

BO3MOXXHOCTh I€YaTH HAa OyMa)XHOM HOCHUTENE KOIUHU 3JIEKTPOHHOM (OopMmbI
3arpoca;

COXpaHEHHE paHee BBEJECHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3HAYEHUH B
1000 MOMEHT M0 JKEJIAHUIO I0JIH30BATEINS, B TOM YUCJE NPU BO3ZHUKHOBEHUU OIIHUOOK
BBOJIa M BO3BpATE JUIsl IOBTOPHOI'O BBOJIA 3HAYEHMI B 3JIEKTPOHHYIO (hopMy 3ampoca;

3aIl0JIHEHUE MOJIeH 3JeKTPOHHOM (opMBbI 3ampoca A0 Haydajda BBOJA CBEICHUN
3asBUTEIEM C  UCIOJb30BAaHMEM CBEIEHHUH, pa3MeLleHHBIX B  (enepaabHON
rocyJapCcTBeHHONW HH(pOpMaIMoHHONW cucTemMe «EauHas cucrema uaeHTUUKAIUU U
ayreHTH(UKanMu B HH(ppacTpykType,  obecrneuuBaionied  MHPOPMAMOHHO-
TEXHOJIOTUYECKOE B3auMOEHCTBUE WH(POPMAIIMOHHBIX CHUCTEM, HCIHOJIb3YEMbIX JUIS
IPEIOCTABICHUS] TOCYJAPCTBEHHBIX U MYHUIMIAIbHBIX YCIYT B 3JIEKTPOHHOU (opmer»
(mamee — eauHas cuUCTeMa UWJISCHTUPUKANMK ¥ ayTeHTU(PHUKAIIMU), U CBEACHUH,
onyOJMKOBaHHBIX HAa EIWHOM moprane rocyaapCTBEHHBIX M MYHUIMHAIBHBIX YCIYT
(ynkumit), B 4YacTu, KacarolleWcsi CBEICHHH, OTCYTCTBYIOIMX B €IWHOW CHUCTEME
UACHTH(QUKALUY U ayTeHTU(UKALINH;

BO3MOKHOCTb BEPHYTHCS Ha JIIOOOM M3 ATANoOB 3alOJHEHMSI FIEKTPOHHON (OpMBbI
3arpoca 0e3 moTepu paHee BBeJIeHHON MHPOpMAIIH;

BO3MOXHOCTh JIOCTyNa 3asBUTeNss Ha EaMHOM moprane rocyAapCTBEHHBIX H
MYHULIMIAIBHBIX ycIyr (QyHKUMI) K paHee MOJAaHHBIM KM 3alpocaM B TEUYEHUE HeE
MEHee OJHOTO rojia, a TakXKe YaCTUYHO C(OPMHUPOBAHHBIX 3alPOCOB - B TEUCHHE HE
MeHee 3 MecsLEB.

CdopmupoBaHHbII U TMOAMMCAHHBIA 3alpOC HAIMpPaBISIETCS B MYHMIIMIIAIbHBIN
apXuB TMOCPEACTBOM EIMHOrO mnoprajga rocyJapcTBEHHBIX W MYHHUIMINAIBHBIX YCIYT
(pyHKLmit).

4) Tlpuem u peructpanus opranoM (OpraHu3aimei) 3anpoca ¥ HHbIX JOKYMEHTOB,
HEOOXOIMMBIX ISl MPEAOCTABIECHUS! MYHUIIMITAILHON YCIYyTH.

MyHunnaneHelii apXuB 00eCHedrnBaeT MpUEM JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEIOCTABICHNUS] MYHULIMIIATBHONW YCIYTH, U PETUCTPALMIO 3aIpOCa B COOTBETCTBHM C
NyHKTOM 3.2.3.2 AIMMUHUCTPATUBHOTO PETJIAMEHTA;

5) [onyueHnue cBeieHUI 0 XO/€ BHIMOJHEHHUS 3aI1poca.

3asiBUTENh UIMEET BO3MOKHOCTD MOJIyUYeHHUS] HHPOPMAILIUU O X0JI€ PEJOCTaBICHUS
MYHHUIIUTIATIBHOW YCITYTH.

Nudopmanust o xole MpeaocTaBiIeHUs MYHHMIMIAIBHON YCIYyTrd HaIpaBliseTcs
3asBUTEII0 MYHUIIUTIAIIHBIM apXUBOM B CPOK, HE MPEBBIMIAIONINNA OJHOrO pabodero JHs
1IOCJIE 3aBEPUICHUS] BBINOJIHEHUS COOTBETCTBYIOLIETO JEWCTBHUS C MCIOJIb30BAaHUEM
cpenctB EnquHoro noprana rocyjapcTBEHHbBIX 1 MyHUIIMNANIBHBIX yeuyr (pynkuwuit). [lpu
HAJIMYUU COOTBETCTBYIOIIMX HACTPOEK B «JIMuHOM KabOuHeTe» 3asBuTeNns Ha EauHOM
nopTage TOCYJAapCTBEHHBIX W MYHHULUMNANBHBIX YCIyr uHHGOpMamuss O XOoje
NPEIOCTABICHNUS] MYHULIMIIATLHOW YCIYTH HAMpaBIIsieTCsl B YKa3aHHbIE CPOKHU TaKKe U Ha
AIIEKTPOHHYIO MOYTY 3asIBUTEIS.
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[Ipu npenocTaBieHn MYHULMIIATBLHONW YCIYTH B 3JIEKTPOHHOMN (hopMe 3asBUTEIIO
HaIpPaBJIAETCA:

a) yBeJIOMJIEHHME O 3aliCH Ha TpHUEeM B OpraH (OpraHu3allMio), CojAepKallee
CBEJICHHUS O JaTe, BpDEMEHU U MECTE MPUEMA;

0) yBeIOMJIEHHE O NpPHEME M PErUCTpalld 3aIpoca, COAEpIKallee CBEIEHUs O
dakrTe mpuema 3ampoca M Hayale MpoLENypbl NPEJOCTAaBIEHUS YCIYTH, a TaKKe
CBEJICHHUSI O JaT€ U BPEMEHU OKOHYAHUS PEIOCTABICHUS YCIYTH;

B) YBEJOMJICHUE O pe3ysibTaTaX pacCMOTPEHHUS 3arpoca, COJEpKallee CBEICHUs O
OPUHATHH TOJIOKHUTEBHOIO PEIIEHUS O MPENOCTaBICHUHM YCIYTM U BO3MOXHOCTH
MOJIYUUTh PE3yJIbTaT TMPEAOCTaBICHUS YyCOyrd JuO0 MOTHUBHPOBAHHBIM OTKa3 B
MIPEAOCTABICHUH YCIIYTH.

6) HocyneOHoe (BHecymeOHOE) o0OXalOBaHWE pEIICHUH W JEHCTBUU
(Oe3meiicTBuUs) opraHa (OpraHu3alyu), TOKHOCTHOTO JIMIA opraHa (OpraHu3aiuu) JIudo
roCyJapCTBEHHOTO WM MYHUIMIIAJIBHOIO CITY>KAILIETO.

B nensix npegocraBineHus: yeiIyr opraH MECTHOTO CaMOYIIpaBlieHUsI 00ecieunBaeT
BO3MOXXHOCTh JJI 3asiBUTENsSI HAlpaBUTh KajJloOy Ha peleHus, JIeUCTBUA WU
Oe3meiicTBHEe  JOJDKHOCTHOTO  JIMIIAa  OpraHa  MECTHOTO caMOYTIpaBIICHMUS,
MPEAOCTABISIIONIET0 MYHUIMNAIBHYIO YCIYTy, B TOM YHCIE MNOcpeAcTBOM EauHoro
noprajia TOCYyIapCTBEHHBIX U MYHULUIMAIBHBIX YCIYr ((QYHKIUI) B COOTBETCTBUHU C
paznenoM V AJIMUHHCTPATUBHOTO pETIaMeHTa.

2.18.3. OOpaieHue 3a MOMy4YeHUEM MYHHUIIUINATBLHOW yCIYTH U MPEIOCTABICHUE
MYHULUIAIBHON YCIYTM MOTYT OCYIIECTBIISITBCS C HCIOIb30BAHUEM AIIEKTPOHHBIX
JIOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHOM MOANUCHIO B COOTBETCTBUU C TpeOOBaHUSMU
®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «OO0 >IeKTpPOHHOH MOAIUCH» U
tpeboBanusimMu dDenepansHoro 3akona oT 27.07.2010 Ne 210-®3. Ilpu obpaienuun 3a
MOJIyYEHUEM  MYHULUINAIbHOW  YCIYI'M  JIONYCKAaeTcsl  HMCHOJb30BAHHUE  IPOCTOM
AIIEKTPOHHOW TOANUCH M (WIKM) YCWICHHOM KBaIU(PUIUPOBAHHON 3JIEKTPOHHOMN
HOJIHNCH.

Onpenenenue  ciaydaeB, NpH  KOTOPBIX  JOINYCKAaeTCsd  HCIIOJIb30BAHME
COOTBETCTBEHHO MPOCTOM 3JEKTPOHHOMN MOJNUCH WM YCUICHHOW KBaIU(PHUIIMPOBAHHOMN
AJIEKTPOHHOW TMOAMMCH, OCYILECTBIsAE€TCSs Ha ocHoBe IIpaBui omnpeneneHuss BHIIOB
AJIEKTPOHHOW TMOJAIMKUCH, HCIONb30BAHNE KOTOPBIX JIOMYCKAaeTCss Npu oOpalieHuu 3a
MOJIYyUEHUEM  TOCYJApPCTBEHHBIX W MYHUUMOAIbHBIX  YCIOYr,  YTBEPKICHHBIX
nocraHoBieHueM IIpaBurenscrBa Poccuiickoit ®enepanmu ot 25.06.2012 Ne 634.
[TpaBwmiia UCONB30BaHUS YCUIICHHON KBaTU(UIIMPOBAHHOW MOAMKUCH MIPH OOpallleHnuH 3a
MOJIyYEHUEM MYHULUIAIBHON YCIYTM YCTAHOBJIEHBI MOcTaHOBIeHUEeM [IpaButenbcTBa
Poccuiickoit ®eneparuun ot 25.08.2012 Ne 852 «0O6 yrBepxaenun IlpaBun
UCIIOJIb30BAHUSI  YCUJIEHHOW  KBaJU(UIIMPOBAHHOW  AJEKTPOHHON TMONINUCU  TPHU
oOpallleHNH 3a MOJIyYeHUEM TOCYAAPCTBEHHBIX U MYHULMNAIBHBIX YCIYT U O BHECEHUU
u3MeHeHus B llpaBuna pa3pa®oTKu M yTBEpKIEHUS aJMUHUCTPATHUBHBIX PErIaMEHTOB
MPEIOCTABICHUS TOCYJAPCTBEHHBIX YCIYT».

2.18.4. Csenmenusi, OTHECEHHble K KOHQUACHIMAIbHONH  HMH(pOpMAaIHNH,
NPEJOCTaBISIIOTCST € Y4eTOM KaTeropuu KoH(puaeHnmmanmbHOW wuHOpManuu u
YCTaHOBJIEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoin ®denepanyu OrpaHUYEHUM JTOCTYIIA K
HE.
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I11. CocTaB, mocjie10BaTeJIbHOCTh U CPOKY BBHINIOJTHEHUS
aJIMUHHUCTPATUBHBIX NPOLEAYP, TPEOOBAHUS K MOPSAKY UX BbINOJHEHUS, B TOM
yucJie 0CO0eHHOCTH BBINMOJHEHUS AIMUHUCTPATUBHBIX NMPOLEAYP B 3JIeKTPOHHOH

dbopme

bnok-cxema npeaocTaBieHns MyHHUIMIIAIHHON YCIIYTH MPUBEACHA B TIPUIOKCHUN
S HacrosIero AAMUHUCTPATUBHOTO PETrIaMeHTa.

3.1. Omnwucanue TOCIENOBATEIBHOCTH  JEUCTBHI TNpU  MPEIOCTABICHUU
MYHHUILIUIIAIBHON YCITYTH.

[IpenocraBnenre MYyHHIWINATBHON YCIYIH BKIIOYaeT B ce0s  Clexyromune
aJIMUHUCTPATUBHBIC MPOIIEAYPHI:

1) mpueM 3anpocoB, X perucTpanus;

2) aHAJIN3 TEMATUKH 3aIPOCOB;

3) HampaBJICHUE 3alpPOCOB HA WCIIOJIHEHHE IO MPHHAIIC)KHOCTH B OpraHbl H
OpraHu3aluy Il OTBETa B a/IpEC 3asBUTEJNSI, MUCbMEHHOTO YBEIOMIICHHUS 3asBHUTENS O
HaMpaBJICHUH 3arpoca MO MPUHAIICKHOCTA B IPYrOod apXvB U OPTaHHU3AIHIO, KOTOPHIC
MOTYT WUMETh Ha XpaHECHUU HEOOXOJHWMBIC TOKYMEHTHI, MOTHBHPOBAHHOTO OTKa3a B
NPEIOCTABICHUH  MYHUIUNAIBHOW  yCIyTH;  YBEAOMJIEHHS O  HEOOXOJAMMOCTH
MPEIOCTABICHUS TOTIOTHUTENBHBIX CBEICHUN JUIS UCTIOIHEHUS 3a1poca,;

4) CTIOTHEHUE 3aIllPOCOB 3asBUTEIICH, MMOATOTOBKA, O(POPMIICHHE U HAIPaBIICHHE
OTBETOB B aJIpEC 3asBUTEIICH;

3.2. Ilpuem 3ampocoB, UX perucTparus.

3.2.1. HOpuamdeckue QakThl, SBJISIONINECS OCHOBAaHWUEM JUIA  Hadaya
aJIMUHUCTPATUBHOU MPOIICTYPHI.

OcHoBaHMeM I Hauyajga MPEAOCTaBICHUS MYHHUIIUIAIBLHOW YCIYTH SIBISETCA
JUYHOE oOpalleHne 3asBUTENS B MYHUIIMIAIBHBIA apXUB C 3alIPOCOM JIHOO HAIpaBIICHUE
3ampoca B MYHUIIMIIATBHBIA apXUB C HCIIOJB30BAaHUEM TIOYTOBOH CBSI3M, dYepes
MHoOropyHKIIMOHANBHBIN LIEHTP UM B AJIEKTPOHHOU (opMe ¢ ucnosib3oBanueMm EnnHoro
nopTajia TOCYyIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCayr (GyHKIUN) B MHGOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu MHTepHeT.

B cnydae oOpamieHus 3asBUTENs 32 MPEJOCTABICHUEM MYHUIIUIAIBHOW YCITyTH
yepe3 MHOroQyHKIIMOHAIBHBIN 1IEHTp, 3asBUTENb BIPaBe BhIOpaTh YAOOHBIC JII HETO
naTy W Bpems npuema Ha odunmansHOM caiite MHOTO(YHKIIMOHAIBHOTO IIEHTpa JMO0
yepes HEeHTp TenepoHHOTo o0caykuBaHuss MHOTO(YHKIIMOHAIBHOTO IIEHTPA.

3.2.2. CenmeHusi O JOJDKHOCTHOM JIAIIE, OTBETCTBEHHOM 3a BBITIOJTHEHUE
aJIMUHUCTPATUBHOTO JICWCTBHSI, BXOJISAIIETO B COCTaB a/IMUHUCTPATUBHOM MPOIIETYPHI.

[Tpuem 3ampoca 1 JOKYMEHTOB, UX PETHCTPAIHs OCYIIECTBIISICTCS CIECIHATICTOM,
OTBETCTBEHHBIM 3a MMPHEM M PETHUCTPALIMIO 3ampoca (Janee — «CICIHATHICTY).

3.2.3. Conepxanue aJIMUHHUCTPATUBHOTO JICUCTBUS, BXOJSIIETO B COCTaB
aJIMUHUCTPATUBHON MPOIIETYPHI, TPOJOIIKUTEIBHOCTh U (MJIM) MaKCUMAJIBHBINA CPOK €T0
BBITIOJTHEHUSI.

3.2.3.1. Ilpu nuyHOM oOpallleHnr 3asiBUTENS MO0 MPU HANPABJICHUM 3asIBICHUS
MTOYTOM:

1) ycraHaBnmuMBaeT TpeaMeT OOpalieHusi, JUYHOCTh 3asABUTENS (TIOJTHOMOYUS
NIPEJICTABUTEIIS 3asBUTEIIN);
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2) mpoBepsieT MOJHOTY 3al0JIHEHUS CBEACHMIA;

3) obOecnieunBaeT BHECEHHE COOTBETCTBYIOIICH 3alMCU B JKypHAJI PErHCTPALUU C
yKa3aHHEM JaThl pueMa, HOMepa 3arpoca, CBEACHUIM 0 3asgBUTEIE, HHBIX HEOOXOIUMBIX
CBEJICHUI B COOTBETCTBHUHU C MOPSAKOM JIETOTPOU3BOACTBA HE TIO3AHEE JTHS MOCTYIIIICHUS
3ampoca B apXUBHBIN OTHEI;

4) yBeqOMJISIECT 3aBUTEIIS O IPUHATUN U PETUCTPALIUU 3asIBICHHUSL.

[Ipn nmuHOM OOpalleHuH 3asBUTEIS B MYHHUIIUMAIBHBIA apXHWB CIEIHUATUCT
MoJIy4yaeT MUCbMEHHOE COTJIacHE 3asBUTENS HAa 00pabOTKY €ro MepCOHAIbHBIX JTaHHBIX B
cooTBeTcTBUU ¢  TpeboBanusimu  DenepanpHoro  3akona ot  27.07.2006
No 152-®3 «O nepcoHaNbHBIX JaHHBIX».

3asgBUTENb BOpaBe IO COOCTBEHHON WHUIMATHBE IMPEACTABIATH KOIHUHU
JIOKYMEHTOB, 3aBEPEHHBIX B YCTAHOBJIEHHOM Mopsake. B ciydae, eciu npencraBieHHbIE
3asBUTEJIEM JIOKYMEHTBhl HE 3aBEPEHBbl B YCTAHOBJIEHHOM MOPSAJIKE, OJHOBPEMEHHO C
KONUSIMUA JIOKYMEHTOB TMPEABSIBISIIOTCS HMX OpUruHaibl. Komusi TOKymMeHTa Iociie
MIPOBEPKU €€ COOTBETCTBUSI OPUTHHAIY 3aBEPSIETCS JTUIIOM, IPUHUMAIOLIUM JIOKYMEHTHI.
[Ipy AMYHOM MpEeNOCTaBICHUU JOKYMEHTa CBEpKa MPOM3BOAMUTCS HEMEIJIEHHO, IOCIe
Yero MoJJIMHHUKYM BO3BPAILIAIOTCS 3asBUTENIO JIMIIOM, PUHUMAIONIUM JOKYMEHTHI. [Ipu
HANPABJIICHUU TOUIMHHUKOB JOKYMEHTOB IOYTOM CBEpKa JIOKYMEHTOB MPOU3BOJIUTCS B
COOTBETCTBUHU CO CPOKAMHU aJMUHUCTPATUBHON NPOLEAYPHI [0 PACCMOTPEHHUIO, IPOBEPKE
3asBJCHUS] M JOKYMEHTOB, IIOCJIE€ 4Yero NOJJIMHHUKM BO3BpAIIalOTCS BMECTE C
pE3yJIbTaTOM MPEIOCTABICHNUS MYHUITUTIAIBHON YCIYTH.

3.2.3.2. B cnygae mnomauu 3ampoca uepe3 MHOroQyHKIMOHAIBHBIA IIEHTP
3asBUTENb JOMOJHUTENBHO JlaeT coriacue MHOroQyHKUMOHAIBHOMY LIEHTPY Ha
00paboTKy ero nmepcoHanbHBIX AaHHBIX. [10 3aBepiieHHI0 mpueMa 3amnpoca Ipu JUIHOM
oOpallleHuu crenuamucT GOpMHUPYET PACIUCKy B MpUEME JOKYMEHTOB (MpU Hanuuuu). B
pachucKe YKa3bIBaeTCsl HOMEp 3ampoca, JaTa PEerucTpanud 3ampoca, HauMEHOBaHUE
MYHHUIMIAIBHON YCIYyTH, CBEJIEHUS O CHEUUalKCTe, MPUHSABIIEM 3alpoc U HUHbIE
CBEJICHUS, CYLIECTBEHHBIE JUISl NPEJOCTABICHHUS MYHULMNAIBHOM yciyru. Pacmnmcka
dopmupyeTcs B IBYX IK3EMIUIIpax, 00a 3K3eMIUIsIpa MOANUCHIBAIOTCS CHEIMATUCTOM U
3asIBUTEJIEM, OJIMH JK3EMIULIp IMepeAaeTcsl 3asBUTENI0, BTOPOH OCTAaeTCs B apXHWBHOM
ornene. Ilpu oOpamieHun 3asBUTENsT MOYTOM paclucka B TpUeME JOKYMEHTOB He
dbopmupyercs.

3.2.3.3. Ilpu oOpamenun 3asButens yepe3 Enunblil mopTan rocynapcTBEHHBIX U
MYHHUIMIAIBHBIX yCIyr (QPYHKIMI) 3JIEKTpOHHOE 3asiBiI€HHE, 3alloJHeHHOe Ha ExanHom
nopTajie TOCyJapCTBEHHBIX M MYHHULMNAIbHBIX YCIyr ((QpyHKUuil) B COOTBETCTBHU C
MOAMYHKTOM 3 myHKTa 2.18.2 AIMUHHCTPAaTUBHOTO perjiaMeHTa, nepeaaercs B Enunyro
MH(OPMALIMOHHYIO CUCTEMY ANTalCKOro Kpasi NpeAoCTaBiIeHUS TOCYAapCTBEHHBIX U
MYHHIIMITAIBHBIX YCIIYT B 3JeKTpoHHOM opMme (nanee — EUC).

[Ipu HampaBieHHM 3ampoca B IIEKTPOHHOH (opMe B aBTOMATHUECKOM PEXHUME
OCyHIEeCTBIISIETCS (POPMATHO-TIOTUYECKUH KOHTPOJIb 3aIpoca.

Crneuunanuct, oTBeTcTBeHHbIN 3a paboty B EMC, nmpu o0paboTke MOCTyNHUBIIETO B
ENC >1eKTpOHHOrO 3as1BJICHHUS

1) ycranaBnmuBaeT mpeaMET OOpalleHus, JUYHOCTh 3asABUTENS (MOJTHOMOYMS
Npe/ICTaBUTENS 3asBUTENS);

2) mpoBepseT NPaBUIBLHOCTH O)OPMIICHHS 3asIBICHUS;

3) o0OecnieunBaeT BHECEHHE COOTBETCTBYIOIIEH 3alKCH B KypHAJl PETUCTPALUU C
yKa3aHWeM JaThl TpHeMa, HoMepa 3asBJICHUS, CBEACHMM O 3asBUTENE, HWHBIX
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HEOOXOJMMBIX CBEJIEHUI B COOTBETCTBUU MOPSAIKOM JEJIONPOU3BOJCTBA HE MO3HEE HS
NOJIyYEHUS 3asIBICHMUSL.

ENC aBromaruuecku GpopMupyeT MOATBEPKACHHE O PErucTpalyy MOCTYIUIEHUN
3asdBJICHUS] W HAIpaBIIIE€T COOTBETCTBYIOIIEE YBEJOMJIEHHME 3asiBIeHHE B «JIMuHBIN
KaOuHeT» 3adBUTENs Ha EAMHOM mopTasie rocy1apCTBEHHBIX M MYHHUIIMIAJIBHBIX YCIyT
(Gymwimii).

WndopmupoBanue 3asiBUTEN O €ro pPEruCTPAllMOHHOM HOMEpPE 3asiBICHUS
npoucxonuT uepe3 «JImuHbpli kabuHer» EnuHOro mnoprana rocyJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyT (QyHKUINN).

[Tocne npuHATHS 3ampoca 3asiBUTENS TOJKHOCTHBIM JIMIIOM, YITOJIHOMOYEHHBIM Ha
IPEJOCTaBICHNE MYHUIMIAIBHOW YyCIyrd, CTaTyc 3ampoca 3asBUTENs B «JIMuHOM
kabuHeTe» Ha EquHOM mopTasie rocy1apcTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT ((QyHKIUN)
OOHOBJSIETCST /0 CTaTyca «IPUHATO B pabOTy BEAOMCTBOM/3AsIBICHHME IPUHATO K
PaccMOTPEHUIO».

3.2.3.4. Tlpu oOpameHun 3asBUTENs dYepe3 MHOTOQYHKIIMOHAIBHBINA IIEHT,
cnequanuctT MHOropyHKIIMOHAIBHOTO LIEHTpA MPUHUMAET JOKYMEHTBI OT 3asBUTEN U
nepeaaeT B apXUBHBIN OTJIEN B MOPSAAKE U CPOKU, YCTAHOBIIEHHBIE 3aKIIOUEHHBIM MEXIY
HUMH COTJIallleHUEM O B3aUMOJICHCTBHH.

3.2.4. Pe3yapTaToM HCIIONHEHUS aIMUHUCTPATHBHON MPOIIETYPHI SBIISETCS:

1) Ilpu nmpenocraBiieHMM 3asBUTEIEM 3ampoca JUYHO — IPUEM, PETUCTPaLUL
3ampoca. MakcuMasabHBI CPOK BBIMOJIHEHUS JEMCTBUN aAMMHUCTPATUBHOM MpoLEayphl
— B TEYCHME JHS C MOMEHTA IipueMa B apXUBHBIN OT/AEI.

[Ipy HampaBneHuWM 3asBICHHUS MOYTOM — TIPUEM, PETUCTpalus 3ampoca
OCYILECTBIISIETCS B TeUEeHUM 3 pabouyux JHEH C MOMEHTa MOCTYIUICHHs 3amlpoca B
apXUBHBIN OT/AEI.

VYBenomiieHue o MpueMe 3arpoca K pacCMOTPEHHUIO OCYIIECTBISETCS B TEUEHHUE
OJIHOTO paboyero JHs, CIEAYIOLIEro 3a JHEM MOCTYIUIEHUS 3alpoca U IMPUIIaraeMbIX
JIOKYMEHTOB (TIpH HEOOXOMMOCTH) B apXHUBHBIA OTIEI.

2) Ilpm mnpenocraBieHUM 3agBUTENEM 3ampoca uepe3 EnuHbld  mopran
TFOCYAApCTBEHHbIX W MYHULMIMAJIBHBIX Yycayr (QyHKIMI) — mpueM M perucrpauus
3asBJICHUS M yBEIOMJICHHE O perucrpanuu uepe3 «JIuuneni xabuuet». [Ipu Hanmuuum
COOTBETCTBYIOIIMX HAacTpoeK B «JluuHom kaOuHere» 3asBuTens Ha EauHom moprane
TFOCYAApCTBEHHBIX M MYHUUMMNAIBHBIX YCIYr ((QyHKUMI) YBEIOMJIEHHE MOKET OBbITh
TaK)K€ HalpaBJICHO HA 3JIEKTPOHHYIO MOUTY 3asBUTEJIS.

VYBenomiieHne 3asgBUTENS O IOCTYIJIEHMM 3anpoca B apXUBHBIM  OTHEN
OCYILIECTBIISIETCSI AaBTOMAaTUYECKH B COOTBETCTBUU CO BPEMEHEM PETMCTPALUU 3asiBICHUS
Ha EquHoM mopTtaie rocy1apcTBEHHBIX U MYHULIMINAIBHBIX YCIYT (QyHKIUIN) (C TOUHBIM
yKa3aHUEM YacOB U MUHYT).

YBenomiieHne 3asBUTENSI O PErUCTpalliy 3arpoca depes «JInuHblii kaOuHeT» Ha
EnunoM  mopranie  rocyJapcTBEHHBIX W MYHUUMNAIBHBIX — ycuyr  (GyHKUUH)
OCYILECTBIIIETCS aBTOMarnuecku mnocie BHeceHus B EMC cBenenunii o perucrpaunuu
3arpoca.

3) Ilpu mpenoctaBieHUM 3asBUTENIEM 3arpoca depe3 MHOroyHKIHOHATBHBIN
LHEHTp — MPUEM M PEerucTpalus 3amnpoca, Ha3HaYeHUE YHOJHOMOYEHHOTO CHEIHaIUCTA.

MakcuMasnbpHbIl CPOK BBINIOJIHEHUS ACUCTBUM aJMUHHUCTPATUBHOW IpOLEAYpPHl — B
TEYEHHUE JHA C MOMEHTa npreMa u3 MHOro)yHKIIMOHAIBHOTO [IEHTPA B APXUBHBINA OT/IEIN
3ampoca.

3.3. AHanu3 TeMaTUKH 3aIPOCOB.
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3.3.1. OcHoBaHueM [Jsi Hayaja MCIOJIHEHUS MPOLEAYPHl SBISETCA IMPUEM H
pErucTpalus 3arnpoca Ha IPeA0CTaBICHUE MyHUITUIIATBHON YCIyTH.

3.3.2.  YNOJTHOMOYEHHBIH  CHENUAJUCT  apXWBHBIM  oTAen  (maimee  —
«YTIOJITHOMOUYEHHBIM CIENHMATUCTY») OCYIIECTBISET aHalu3 TEMAaTUKH TOCTYIMHUBIINX
3aMpoOCOB C MCMHOJb30BAHUEM HMMEIOIINXCS APXUBHBIX CIPABOYHUKOB B TPAIUIIMOHHON U
ANEKTPOHHOU ¢dopMe, COAEpXKAlIUX CBEICHHS O MeCTaX XpaHEHUsS apXUBHBIX
JOKYMEHTOB, HEOOXOJMMBIX JJisi WCIIOJIHEHUS 3ampocoB Tmoiib3oBareneil. [lpu atom
OTIpeJIeIIAETCS:

MIPAaBOMOYHOCTH MOJYUYEHUS 3asiBUTEJIEM 3alpainiuBacMoil HHGOpMAIUU C y4eTOM
OTpaHUYEHU Ha TIPEIOCTABICHNUE CBEJICHUN KOH(UEHIIMAIBHOTO XapaKTepa;

CTETEeHb MOJHOTHI CBEJICHUH, COJIEPKAIIIUXCSI B 3aMIPOCE 3asBUTENS, HEOOXOTUMBIX
JUTSl IPOBEICHUS TTIOMCKOBOM PabOThI;

MECTOHAXO0XKJICHHE AapXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIsl HWCIOTHEHUS
3arpoca 3asiBUTES;

aJipeca KOHKPETHBIX apXWBOB M OpraHU3allui, Ky/Ja Mo MPUHAAJIEKHOCTH CIeyeT
HaIlPaBUTh HA UCTIOJHEHHE 3aIIPOC 3asBUTEIIS.

[To uToram nMpoBeACHHOTO aHAIM3a YIIOJTHOMOYEHHBIN CIIEUATUCT OCYIIECTBISET
OJIHO M3 CJIEIYIONINX aJMUHUCTPATUBHBIX JIEHCTBUIA:

1) moAroTaBAMBACT  MPOEKT  CONPOBOJUTEIBHOTO  MHCbMa K  3ampocy,
HaIpaBJsIEeMOMY Ha MCIIOJHEHHE MO MPUHAMJICKHOCTH B JAPYrOd apXuB M OpraHU3AIMIO
JUIsl OTBETa B aJpec 3asBUTENS U TPOEKT YBEIOMIJICHHS 3asBUTENSI O HAIPaBICHUU
3arpoca Ha UCIHOJHEHUE MO0 MPUHAJIC)KHOCTH B OPraH U OPraHU3allli0, KOTOPhIE MOTYT
MMETh Ha XpaHCHUH HEOOXOAMMBIE JOKYMEHTHI, B CIydae €CIId 3alpoc HE OTHOCHUTCS K
COCTaBY XPaHAIIUXCSI B MyHUIIUTIATbHOM apXUBE apXUBHBIX TOKYMEHTOB;

2) IOATOTAaBIMBACT MPOSKT MOTHBHPOBAHHOTO OTKa3a B MPEJOCTaBICHUU
MYHULMIIAJBHON YCIYTM IPU HaJWYUMM OCHOBAHWM, YyKa3aHHbIX mnoAamnyHkre 2.11.1
AJIMUHHUCTPATUBHOTO PErJIaMEHTa, W Pa3bACHICT 3asiBUTENIO JalbHEWINE JCHCTBUA,
Mpe1yCMOTPEHHBIE 3aKOHOAATENIbCTBOM Poccuiickoit denepanuu;

3) MOATrOTaBIMBACT MPOCKT YBEAOMIICHUS 3asIBUTEISI 00 YTOYHCHUHU U IOTIOJTHCHUH
3ampoca HEOOXOJUMMBIMU [IJISi €r0 WCIIOJHEHHUS CBEACHUSMH, B CIIydae OTCYTCTBHUS B
3anpoce 3asBUTENS IOCTATOUHBIX JAHHBIX JJIsl OPraHU3alliy BBISBICHUS 3alpallinBacMoil
uH(pOpPMAILIUU B apXUBaX, HEYETKO, HEKOPPEKTHO CHOPMYITHUPOBAHHOTO 3aIPOCa;

4) npuHuMaeT penieHue o0 wucrnonHeHuHn 3anpoca Mo HCA MyHUIMIATBHOTO
apxuBa ¥ (WIN) apXUBHBIM JJOKYMEHTaM.

3.3.3. PesynpTaTroM TmpoBeNEHUS AIMUHUCTPATUBHON NPOUEAYPHI SIBISICTCS
MOATOTOBKA IMPOEKTOB: COMPOBOJUTENILHOIO MHUChbMa K 3alpoCy, HalpaBlIsIeMOMY Ha
WCIIOTHEHUE TI0 MPUHAJICKHOCTH B JIPYrodl apXuB M OPraHU3AIUIO NIl OTBETa B aJipec
3asBUTENS; YBEIOMJICHUS 3asBUTENsI O HAMNPABJICHUM 3alpoca Ha WCIOJIHEHUE [0
MPUHAUICKHOCTU B APYroi apXUB U OPraHU3alMI0, KOTOPble MOTYT UMETh Ha XpaHEHUU
HEOOXOAUMBbIE  JIOKYMEHTHI;  MOTHUBHPOBAHHOTO  OTKa3a B  MPEJOCTaBICHUU
MYHUIIUTIAIGHON YCITYTH;, YBEIOMJICHUSI 3asBUTEIS 00 YTOYHCHUH U JONOJIHEHUU
3arpoca HEOOXOAUMBIMH JIJIi €0 WCIOJHEHUS CBEIEHUSMU; TNPUHATHE perieHus 00
ucnonHeHuu 3anpoca no HCA MyHUIIMNIaNbHOTO apXHUBa WIH APXUBHBIM TJOKYMEHTAM.

MakcuManbHBIN CPOK BBITIOTHEHUS aJIMUHHCTPATUBHON MPOLEAYPHhl HE JOJKEH
MPEBBIIATh TPEX JHEH C MOMEHTA PETUCTPALIUU 3aIpoca.

3.4. HanpaBneHue 3ampocoB Ha UCMIOJHEHUE IO MPUHAJICKHOCTH B APYTON apXuB
¥ OpTaHHU3alluy JJIsi OTBETA B aJpeC 3asBUTENIS; MUChbMEHHOTO YBEIOMIICHHUS 3asIBUTENS O
HaIpaBJIEHUU 3ampoca MO MPUHAIJICKHOCTH B OpPraH M OpPraHU3alMi0, KOTOPHIE MOTYT
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UMETh Ha XpaHEHHH HEOOXOJUMBbIE JIOKYMEHThI, MOTHBHUPOBAHHOIO OTKa3a B
IPEIOCTABICHUH  MYHULMIAIbHOW  yCIyTH;  YBEJOMJIEHUS O  HEOOXOAMMOCTHU
MIPEAOCTABIICHUS IOMOJHUTEIBHBIX CBEICHUN JJI1 UCIIOJHEHHUS 3aIpoca.

3.4.1. OcHoBanuem [JIsi Hayajda aJMUHUCTPATUBHOW TPOLEAYpHl SBISETCS
MOJIFOTOBKA IPOEKTOB: CONPOBOAMTEIBHOTO MHCbMa K 3alpocy, HalpaBlsieMOMYy Ha
UCIIOJIHEHUE TI0 MPUHAJIEKHOCTU B IPYrol apXWB M OpPraHU3alMIo Uil OTBETA B aJpec
3asIBUTENISI; YBEIOMJICHUS 3asBUTENSI O HANPABICHUM 3alpoca Ha WCIOJIHEHUE IO
MPUHAUIEKHOCTY B OpraH M OpraHu3alii, KOTOpPble MOTIYT HMMETh Ha XpaHEHUHU
HEOOXOJUMBbIE  JOKYMEHThl;  MOTHUBUPOBAHHOIO  OTKa3a B  NPEJOCTABICHUU
MYHHUIIMIATBHON YCIIyTH; YBEAOMJICHUS 3asBUTENs] 00 YTOUYHEHHU M JOMOJIHEHUU
3arpoca HeoOXOAUMBIMU JJIS1 €r0 UCIIOJIHEHUS CBEJICHUSIMHU.

3.4.2. [ToarotoBneHHbIe IIPOEKTHI JIOKYMEHTOB MOJINHUCHIBAIOTCS
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM B COOTBETCTBUHM €  IOPAJIKOM
JIEJIONPOU3BO/ICTBA APXUBHOI'O OTJIENA.

3.4.3. TlognucanHble COMPOBOIUTENBHBIE MMCbMa BMECTE C 3alPOCOM 3asiBUTEIS
HAIPABJIAIOTCS MO MPUHAAJIEKHOCTU B apec IPYroro apxuBa U OpraHU3alU, KOTOPbIE
MOTYT UMETh Ha XpaHEHUU HEOOXOIUMBIE IOKYMEHTHI.

3.4.4. TlucbMeHHbIE yBEJAOMJICHHS 3asgBUTENII O HaIpaBICHUHM 3ampoca Ha
UCIIOJIHEHUE MO0 MPUHAJJICKHOCTH B JPYrod apXWB M OpraHU3aluio0, 00 YTOUHEHUU U
JOTIOJTHEHUM 3alpoca HEOOXOAMMBIMU JUISI €r0 HUCIOJHEHUS CBEIEHUSMH, a TaKKe
MOTHUBHUPOBAaHHBI OTKa3 B MPEJOCTaBICHUM MYHULUNAIBHON YCIYTH HAINpaBIAIOTCS IO
YKa3aHHOMY 3asBUTEJIEM aJIpeCy.

3.4.5. Pe3ynpTaTroM BBITIOTHEHHS AAMHHUACTPATUBHOW MPOIEAYPHI  SIBISCTCS
HallpaBJIEHHWE 3arpoca B JPYroil apXxwB M OpraHU3aldio, KOTOpble MOTYT HWMETh Ha
XpaHEHUU HEeOoOXOJAMMbIe JIOKYMEHTBI, MHCHbMEHHOTO YBEIOMJICHHS 3asgBUTENS O
HaIPaBJICHUHU 3aIpoca M0 MPUHAAJIEKHOCTU B OpraH U OpraHu3alrio; MOTUBUPOBAHHOTO
OTKa3a B MpPEJOCTAaBIEHUN MYHULUIAIBHOW YCIyTd; yBEJAOMJIEHHS O HEOOXOAMMOCTHU
IIPEIOCTABJICHUS] JOTIOJHUTENBHBIX CBEIEHNUN JUIsl UCTIONIHEHMS 3a1poca.

MaxkcuManbHbIi CPOK BBITIOJHEHUE JAHHOW aJMUHUCTPATUBHOW NPOLEIYpE HE
JOJDKEH TPEBbIATh JBYX JHEHM € MOMEHTa MpUHATUS pEIIeHUH, YyKa3aHHBIX B
noanyHkrax 1-3 mynkra 3.3.2 AAMUHUCTPATUBHOIO PErJIAMEHTA.

3.5. HcnonmHeHuwe 3ampocoB  3asBUTCICH, IMOATOTOBKA, OQOPMIICHHE U
HaIpaBJICHUE OTBETOB B aJIpecC 3asiBUTENEH.

3.5.1. OcHoBaHMeM mJig Hayajla BBIMOJTHEHHUS aJIMUHUCTPATUBHOW MpPOLEAYPHI
SBIISICTCSl TIPUHATHE pemeHus o0 wucnosHeHun 3amnpoca nmo HCA MyHUIMmamsHOTO
apxvBa ¥ (WJIK) apXUBHBIM JIOKYMEHTaM.

3.5.2. HcnonHeHnue 3ampoCOB OCYIIECTBISETCS IO WTOraM aHaiu3a TEeMaTUKH
3anpoca Ha ocHoBe HCA u (unu) apXMBHBIX JOKYMEHTOB, HAXOSLIMXCS HA XPAaHEHUU B
apXUBHOM OTJEIIE.

3.5.2.1. 3ampamuBaemble JOKYMEHTbl MOATOTABIMUBAIOTCA U  O(OPMIISAIOTCS
YIOJTHOMOYEHHBIM ~CIELUAIUCTOM, B COOTBETCTBUM C JCUCTBYIOIIMMHU E€AUHBIMU
NpaBWIAMHM OpTraHM3alMi XpaHEHUs, KOMIUIEKTOBAaHUS, Yyde€Ta U HCIOJIb30BaHUS
nokyMeHTOB ApxuBHoro ¢ouma Poccuiickoii ®Penepanmu W APYrux apXUBHBIX
JIOKYMEHTOB, YCTAHOBJICHHBIMU CIIELIMAJIBHO  YMOJHOMOYEHHBIM [IpaBuTenbcTBoM
Poccuiickoit deaeparun penepaabHbIM OPraHOM UCIIOTHUTEIFHON BIACTH.

3.5.2.2. [lo pe3ynpTaTaM HCHOJHEHUS 3alpoca YHOJHOMOYEHHBIM CIEUUATUCT
MOJIFOTABJIMBAET:
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1) nuaopManiMOHHBIC THCHMA;

2) apXVBHBbIE CIIPABKHU;

3) apXHBHbIE BBIITUCKH,

4) apXMBHBIC KOITUH;

5) TeMaTHUeCcKHe IEPEYHHN APXUBHBIX JOKYMEHTOB,;

6) TeMaTU4YecKue Mo00PKU KOTIHIA apXUBHBIX JTOKYMEHTOB;

7) TeMaTH4YeCKUE 0030pbI apXUBHBIX JJOKYMECHTOB;

8) nHCchMEHHBII OTBET 00 OTCYTCTBHHM 3alpallMBacMbIX CBEICHHA W IPH
BO3MOKHOCTH JaeT PEKOMEHJAMW O JAJbHEHIINX IyTSIX IMOWCKa HEOOXOauMOon
uHpopMaIum.

MaxkcuMalbHbIi CPOK HCIOJHEHUS aJMHUHHUCTPATUBHOTO AEWCTBUS HE JOJDKEH
IIPEBBIIATH 25 AHEN CO IHS MPOBEICHUS AaHAIN3a TEMAaTHKH 3aIpoca.

3.5.3. IlogroToBneHHsle U 0GOPMIIEHHBIE B COOTBETCTBUU C €IUHBIMU MTPABHIIAMU
OpraHW3alluyd XPAaHEHMs, KOMIUIEKTOBAHMS, yd€Ta W MCIOJIb30BAHUS JOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoit ®enepanuum W JIpYrUX apXUBHBIX JOKYMEHTOB,
YCTAaHOBJIEHHBIMM  CHELUAJIBHO ynojJHOMoueHHBIM IIpaBurensctBoM  Poccuiickoit
Qenepanun  penepalibHBIM  OPraHOM — HCHOJHUTEIBHOW BJIACTH, PETUCTPUPYIOTCS
YIIOJTHOMOYEHHBIM CIIEIUAIMCTOM B Te4eHuu 2 nHeil. Ilocie dero ymomHOMOYEHHBIH
CHEUAINCT BBIAAET UM HAMNPABISAET MO aJIpeCy, YKa3aHHOMY B 3aIIpOCe 3asiBUTEIS, TUO0
yepe3 MHOroyHKUMOHATIBHBIA LEHTP JOKYMEHT, MOATBEP)KIAIOLINI paccMOTpeHHe
3arpoca.

[Ipn »TOM 3asBHUTENIO0 COOOIIAETCS O MPUHATOM PELIEHUH U O BO3MOXKHOCTH
IIOJIyYEHHUS PE3YJIbTaTa MYHULMIIAIBHON YCIyTH JIMYHO.

3.5.4. Ilpu obpameHuun 3asBUTeNs 4yepe3 EnuHBIA mopran rocyJapCTBEHHBIX U
MYHULIMOAIBHBIX yCAyr ((QyHKUMN) YBEOOMIIEHHE O MPUHATOM pEIIEHUd U O
HEOOXOJMMOCTH SIBUThCS 3a IIOJIydeHHEM pe3yibTarta (yBeJAOMJIEHHME O CTaTyce
3asBJICHUSI) HAINpaBiseTcs 3asBUTEN0 B «JIuuHblii kabuHer» 3asBuUTens Ha EnuHoMm
nopTase rocyIapCcTBEHHBIX U MyHULMTIAIBHBIX yCIyT (QyHKIuil).

3.5.5. [Ipn IIPEAOCTABICHUHN MYHULIUIAITBHON yCIIyTH yepes
MHorodyHKIIMOHAIBHBIN IIEHTP apXUBHOM OT/IETIE:

1) B cpok, ykazaHHBIi B mnyHKTe 3.5.3 AJIMUHUCTPATHUBHOTO perjaMeHTa,
HaIpaBJiieT MHUCbMEHHbIE YBEJIOMJIEHHMSI O pe3ylbTaTax pPAacCMOTPEHMs 3ampoca Jubo
OTBETHI Ha 3aMpochkl B MHOrO(YHKIIMOHATBHBIM EHTP, KOTOPBIH COOOIIAET O MPUHITOM
PELICHNH 3asBUTEII0 M BBIJIAET COOTBETCTBYIOIIMN JOKYMEHT 3asBUTEII0 IIPU €ro
oOpateHn B MHOTO(QYHKIIMOHANBHBIN HEHTP (MPU OTMETKE B 3asBJICHUU O MOJYYCHHUU
pe3yibTaTta yeayrd B MHOro(yHKIIMOHAIBHOM LIEHTPE);

2) B CpOK, yKa3aHHBI B mnyHKTe 3.5.3 AJIMUHUCTPATHBHOTO perjaMeHTa,
COOOIIaeT O MPUHATOM PEIICHUU 3asBUTEII0 M BBIJACT COOTBETCTBYIOIIMH JOKYMEHT
3asIBUTENIO MPU €ro JIMYHOM OO0palleHuu 100 HampapiseT MO ajapecy, YKa3aHHOMY B
3asBJICHUM, a TaKKe HampasisieT B MHOTro(QyHKIMOHAJIbHBIA LEHTP YBEIOMIICHHE, B
KOTOPOM PAacCKphIBAE€T CYTh DELICHHs, MPHUHATOTO IO OOpALICHHIO, YKa3bIBAeT HaTy
OPUHATHS pElIeHus (MpU OTMETKE B 3asBICHUM O IOJYYEHHUHU YCIYTM B apXHWBHOM
oTaene).

3.5.6. 3asBuTeno0 mepesaroTcs TOKYMEHTHI, OATOTOBICHHBIE apXHUBHOM OTJEIIE
[0 pe3yiapTaTaM IPEAOCTaBICHUS MYHULMNAIbHONW YCIYI'M, a TakXe JIOKYMEHTHI,
noJJIeKallMe BO3BPATy 3asBUTEII0 IO 3aBEPIICHUIO NPEIOCTaBICHUS YCIyru (mpu
HaJTUYHH).
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Bbinaua 1OKyMEHTOB MPOM3BOIUTCS 3asBUTEIIO JUOO MPECTABUTEIIO 3asBUTEIS
IIPU TPEABABICHUM JOKYMEHTA, YAOCTOBEPSIOIIErO JIMYHOCTb, a TAKXKE JOKYMEHTAa,
MOATBEP KAAIOIIET0 OJHOMOYUS 10 TOJYYEHUIO JOKYMEHTOB OT UMEHM 3asiBUTEIIS (1S
IPEICTABUTEIIS 3asIBUTEIIS).

Bblgada 1OKyMEHTOB, coAepKalluX CBEJICHUS, OTHECEHHbIE K KOH(PHUIECHIINATBLHOM
MH(OpMaLIUU, TPOU3BOIUTCS MIPU MOATBEPKIACHUU IIPAaB HA MOJIyYEHHE TAKUX CBEJICHUM.

3.5.7. Pe3ynbraToM BBIMOJHEHUS AJMUHUCTPATUBHON MPOLEIYPHI SBISETCS
HaITPaBJIICHUIO 3asBUTENIO:

UH(GOPMALIMOHHBIX TTHUCEM;

apXMUBHBIX CIIPABOK;

APXUBHBIX BBIMTHCOK;

apXHUBHBIX KOIIHN;

TEMAaTHYECKUX MEPEUYHEN apXUBHBIX JOKYMEHTOB,

TEMaTUYECKUX MOAOOPOK KOMHI apXUBHBIX TOKYMEHTOB;

TEMaTHYECKUX 0030pOB apXUBHBIX TOKYMEHTOB;

MMCbMEHHOTO YBEJIOMJICHHSI O HAIpaBJICHUU 3alpoca Ha UCIOJIHEHUE B APYrou
apXuB, OPraHU3ALINIO;

MACBMEHHOTO YBEIOMJICHUS 0 HEO0OX0ITUMOCTH MIPENOCTABICHUSA
JOTIOJIHATEIIbHBIX CBEIECHUN JUIs1 MCIIOJIHEHMS 3aI1poCa;

MMCBMEHHOTO OTBETa 00 OTCYTCTBUHU 3aMpalTUBAEMbIX CBEJCHUH;

PEKOMEHAAINI O TaTbHEUITNX MYTIX MOMCKa He0OX0IMMOM HH(POPMAIINH;

MOTHMBHPOBAaHHOI'O OTKa3a B PACCMOTPEHNH U UCIIOJIHEHUH 3aIpoca.

Paccmotpenue 3ampoca 3asBUTENE CUMTAETCS OKOHYEHHBIM, €CJIH II0 HEMY
OPUHITHL HEOOXOJMMBIE MEpHI, 3asBUTENb NPOUHPOPMUPOBAH O pe3ysbTaTax
PacCMOTpPEHUS 3a1poca.

MakcuManpHbI CPOK BBINIOJIHEHUS aJIMHUHUCTPATUBHOM IMPOLEAYPHl HE JNOJDKEH
MpeBbIIaTh 27 JHEH CO IHS pErucTpaluu 3amnpoca.

V. ®opMbI KOHTPOJIS 32 UCMIOJTHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa.

4.1. KoHTponb 3a NpeaoCcTaBICHUEM MYHHUIUNAIBHON YCIYTH OCYILECTBIAETCS B
dbopme TEeKyIIero KOHTPOJS 3a COOJIOJIGHUEM | HCIOJTHEHHEM OTBETCTBEHHBIMHU
JNOJKHOCTHBIMM ~ JIMIAMH ~ apXUBHOTO  OTJENa TMOJIOKEHUH ~AJMUHUCTPATUBHOIO
periJaMeHTa, IJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOJTHOTHI M Ka4eCcTBa MPEJOCTaBICHUS
MYHUIUIIAIBHON yCIIYTH.

4.2. Tlopsimok OCYIIECTBICHUS TEKYIIEro KOHTPOJSA 3a COONIOJEHUEeM |
WCIIOJTHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMM JIMIIAMH MYHMIIMIIAIBHOTO apXuBa
MOJIOKEHUW AJIMUHUCTPATUBHOIO PErVIAMEHTA U MHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUA K MPEJOCTABICHUIO MYHUIIUIIAILHOM YCIYTH, a TaKXKe 3a
NPUHITHEM PEUICHUI OTBETCTBEHHBIMU JTOJKHOCTHBIMU JIMIIAMH OCYILECTBIISIETCS TTIaBOM
paifoHa, 3aBeyIOIIMM AapXMBHOTO OTHAEIa W YOPABSIOUMM JAeflaMu  AJMUHHCTpaIUU
Yapslickoro paiioHa AnTaiickoro Kpasl.

4.3. Tlopsimok W MEpPUOIUYHOCTb TPOBEJEHUS TIUIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK MOJHOTHI M KayecTBa MPEAOCTABICHUS MyHUIIMIIAIIBHON YCIyTH, B TOM YHCIIE
HnopsSAOK U (pOpMBI  KOHTPOJNS 3a TMOJHOTOM M KadecTBOM €€ TPEeJOCTaBICHHS,
OCYIIECTBIISIETCSI COOTBETCTBEHHO HA OCHOBAHUU €XKETOAHBIX IJIAHOB pPalbOThl U IO
KOHKpPETHOMY OOpalleHHUIo.
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IIpu exeroaHol MIaHOBOIM MPOBEPKE PACCMAaTPUBAIOTCSI BCE BOMPOCH!, CBSI3AHHBIE C
NPEOCTABICHUEM MYHUIMIIATBHON YCIyrd (KOMIUIEKCHBIE IPOBEPKH) WJIM OTJEJIbHBIE
BOITPOCHI (TEMaTUYECKUE IPOBEPKH).

JUis ~ TpoBeAE€HUS  NPOBEPKH  TOJHOTBI M KauecTBa  MPEAOCTaBJICHUS
MYHHULIMIAIBHON yClIyTH (OpMHUPYETCS KOMHUCCHUS, COCTaB KOTOPOH YTBEPKIAETCS
[JIaBOM (3aMECTHUTEJIEM IJ1aBbl) paiioHa.

Pe3ynprarel neATENbHOCTH KOMHUCCHUHM O(GOPMISIIOTCS B BUAE AKTa MPOBEPKH
HOJIHOTBl M Ka4yeCTBa MPEJIOCTABICHUS MYHHILUIAIBHONW ycrnyru (manee — «AKT»), B
KOTOPOM OTMEYAIOTCS BBISBJICHHBIE HEAOCTATKU U MPEUIOKEHHS 110 UX YCTPAHEHHIO. AKT
HOJITUCBIBAETCS YWIEHAMU KOMHUCCHH.

4.4. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML MYHHMIIMIIANBHOTO apXxuBa AJTaiickoro
Kpas 3a peleHus u aeictBus (0e3aeiicTBie), IpUHUMAaeMble (OCYILECTBIISIEMBIE) B X0/
IPEIOCTABICHNUS MYHULUIIATbHON YCIIYTH.

ITo pe3ynbraTraM MpOBEJCHHBIX MPOBEPOK, B CIyyae BBISBICHUS HApYyLIEHUH MpaB
3asBUTENEH, OCYIIECTBISETCS IPHUBJICYEHUE BHHOBHBIX JIMI K OTBETCTBEHHOCTU B
COOTBETCTBHH € 3aKOHOAATENBCTBOM Poccuiickon denepanun.

[lepconanpHasi OTBETCTBEHHOCTh JIOJKHOCTHBIX JIML[ MYHHUIIMIIAJBHOI'O apXHBa
3aKpeIuIsieTcss B UX JIOJDKHOCTHBIX MHCTPYKLHUSX B COOTBETCTBHUM C TPEeOOBAHUSIMU
3akoHozaaresnbeTBa Poccniickoit denepannn.

V. JocynedHoe (BHecyaeOHOe) MOPAIOK 007KAJTOBAHUS PellleHUd 1 JeHCTBUM
(0e3neiicTBHIl) Oprana, NpeoCTABJISIONIEr0 MYHHIUIIAJIbHYIO YCJIYTY,
MHOTO(QYHKIIHOHAJIBHOTO IEHTPA, OPraHU3alMii, MPUBJIEKAeMbIX
YIOJTHOMO4YEeHHBIM MHOTO(YHKIIMOHAIBHBIM HEHTPAM B YCTAHOBJEHHOM 3aKOHOM
NopsiiKe, a TAKKe UX J0JKHOCTHBIX JINL, MyHUIIUNIAJIbHBIX CJIY/KAILIHX,
pPadoOTHUKOB

5.1. 3asgBuTenu UMEIT NpaBO Ha JocyaeOHOe (BHecyneOHOe) oOkaloBaHUE
pemieHuid W JedcTBUM  (0e3neicTBUS) AIMUHUCTPAMM MYHHIIUIAIBHOTO OKpyTa
Yapplickuii  palioH  ANTailCKOro  Kpasi, JOJDKHOCTHBIX JIMI  AJMHUHUCTpALUH
MYHHIIMIIAILHOTO Okpyra Yapelmickuii pailoH Antalickoro kpas, MO0 MYHUIIUTIATBHBIX
CIyXKallluX TMPU TPEAOCTABICHUM HMMH MYHHUIMNAIBHOM YCIyrd, a TakXKe IMpaBO Ha
MOJIyYE€HUE CBEJEHUI U JOKYMEHTOB, HEOOXOIUMBIX JJii 00OCHOBaHUS U PACCMOTPEHUS
KaJOOBbI.

3asgBUTENM UMEIOT MPaBO Ha AocyaeOHoe (BHeCyeOHOe) 00XKaloBaHUE PEIICHUN
u  geidctBuit  (Oe3geiicTBusi)  MHOroQyHKIIMOHANIBHOTO  IIEHTpa,  paOOTHHKA
MHOTO()YHKITMOHATBHOTO IIEHTPa NP NPEIOCTABICHUH UMH MYHHUIUIIATLHON yCIYTH B
clyyasx, MPeIyCMOTPEHHbIX B MyHKTax 1, 3, 4, 6, 8 nmyHkTa 5.2 AJMUHHUCTPATUBHOIO
perjiaMeHTa.

5.2. 3asBuTenb MOXET OOpaTUThCS C KajnoOOH, B TOM 4YHCIE B CIEIYIOIIMX
clIyJasix:

1) HapylieHHe CpokKa perucTpaluy 3ampoca 3asBUTENS O MPEAOCTABICHUU
MYHULMINATBHON YCIIYTH;

2) HapylIEeHUE CPOKa MPeIOCTaBICHHSI MyHULIUIIAIbHOU YCIIYTH;

3) TpeboBaHUE Yy 3asABUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU
nmpaBoBbIMU akTamu Pocculiickor Penepanuy, HOPMATUBHBIMU IIPAaBOBBIMU aKTaMHU
AnTalickoro Kpas ¥ MYHULUNAIbHBIMA TIPABOBBIMU aKTaMU [JIs TMPEIOCTABICHUS
MYHHULIUIIAJIBHON YCIIYTH;
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4) oTka3 B INpHEMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTUBHBIMU INpaBoBeIMM akTamu Poccuiickonn ®enepaunn, HOPMAaTHUBHBIMHU
IIPABOBBIMU aKTaMM AJITAaliCKOrO Kpas, MYHHUIMNAJIBbHBIMU IIPABOBBIMU AKTAMM JUIS
IIPEIOCTABJICHAS] MYHULIUIIAJIbHON YCIIYTH;

5) oTka3 B MpeAOCTaBIEHUN MYHULUIIAIBLHOW YCIyTH, €CJIM OCHOBAHUS OTKa3a He
IpelyCMOTpPEHBI (pe/lepaIbHBIMU 3aKOHAMU W HPHUHIATHIMU B COOTBETCTBUU C HUMU
VMHBIMM HOPMaTUBHBIMU ITPaBOBBIMH aKkTaMu Pocculickoit denepanyuy 3aKOHaMU, HHBIMU
HOPMAaTUBHBIMU IIPaBOBBIMM aKTaMU AJITaliCKOrO Kpas 1 MYHULMIIAJIbHBIMUA IIPaBOBBIMU
aKTaMu;

6) 3arpeboBaHHE C 3asABUTEN NPHU IPEIOCTABIECHUH MYHHULUNAIBHON YyCIyru
IUIaThl, HE IPENYCMOTPEHHOW HOPMAaTUMBHBIMU IIpaBOBBIMH akTamMu Poccuiickoi
®enepaniv, HOpMaTUBHBIMH MPABOBBIMU aKTaMU AJTailCKOro Kpasi, MyHUIMIAIbHBIMU
IIPABOBBIMU aKTaMU;

7) oTKa3 oprasa, MpeaoCTaBISAIOLIET0 MYHULUUNAIBHYIO YCIYTy, JOHDKHOCTHOIO
JUIa OpraHa, IpeAOoCTaBIAIOIEIO0 MYHHULIMIAIBHYKO YCIYry, B  HCIPABICHUU
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHUIUNAIBHOM YCIyTH JAOKYMEHTax JIMOO HapylleHHE YCTAaHOBJIEHHOI'O CPOKa TaKHX
WCTIPaBIICHU;

8) HapylleHue CcpoKa WM TMOpsAKa BbLAAYM JIOKYMEHTOB IO pe3yJbTaTaM
IIPEAOCTABIICHUS MYHULIUIIAJIBHON yCIIYTH;

9) nprocTaHOBIIEHHE MTPENOCTABICHHUSI MYHULIUIIAJBHOW YCIIYT'H, €CJIM OCHOBAaHUS
NPUOCTAHOBJIEHUSI HE MpPEeIyCMOTPEHbl (eaepaibHBIMU 3aKOHAaMU M IPHUHATHIMH B
COOTBETCTBUM C HUMHU HWHBIMM HOPMAaTHUBHBIMHM TpPAaBOBBIMH akTaMu Poccuiickoit
®enepanuu, 3aKOHAMH, HHBIMH HOPMAaTHBHBIMU IIPAaBOBBIMHU aKTaMH AJITaliCKOTrO Kpast U
MYHHMIMIIAJIIBHBIMU [IPaBOBBIMU aKTaMHU.

5.3. O6mue TpedoBaHUs K OPSAKY MOJAYU U PACCMOTPEHHUS KAIOOBI.

5.3.1. XKanobGa mnonaercs 3asBUTENEM B NHCbMEHHOW ¢GopMe Ha OyMa)kHOM
HocuTene, MO0 B DIEKTPOHHOW (opMe B OpraH MECTHOTO CaMOYNpaBJICHHUS,
MHOroGyHKIIMOHAIBHBIA IEHTP JTHUOO B COOTBETCTBYIOIIMA OpraH TroCyIapCTBEHHOMN

BJIACTH MyOJIMYHO-TIPAaBOBOTO oOpa3oBaHus, SBJISTFOLTUNCS yupeauTenemM
MHOroQyHKIIMOHAIBHOTO IeHTpa (nanee — yupenutedb MHOTO(YHKIIMOHAIBHOTO
LIEHTpPA).

XKanoba Ha aeiicTBus (6e31eiiCTBUE) U pELICHUS] PYKOBOJUTENS OpraHa MECTHOIO
CaMOYTPABJICHUS HAIPaBISACTCA IJIaBE MYHULMIIAIBHOIO OKpyra YapblIICKuil panoH
AJTaiickoro kpas.

XKano6et  Ha  pemieHUSs U JCHCTBUS (OesmelicTBue)  pabOTHHKA
MHOropyHKIIMOHATIBHOTO LEHTpa MOAAOTCS PYKOBOJUTEIIO 3TOTO
MmuorodyHkimoHanibHOro I1eHTpa. KamoObl Ha pemieHuss u jaeiictBus (6e3aeiicTBue)
MHOro(pyHKIIMOHAIBHOTO LIEHTPa MOAAIOTCS YUYpeAuTeato MHOrodyHKIMOHAIBHOTO
LEHTPA WU JOKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMATHUBHBIM MPABOBBIM aKTOM
AJTaiickoro Kpas.

53.2. Kamoba  moxer  OBITb  HampaBjieHa MO  [OYTEe,  Yepe3
MHOro(yHKIIMOHANBHBIN HEHTP, OPHUIMATBHBIA CAaHT MYHHUIMIAIBHOTO OOpa30BaHUs
MYHULUIAIBHBIA  OKpyr Yapelmickuli paiioH AJTaiickoro Kkpas, Eaunblii mopran
TOCY/apCTBEHHBIX W MYHHIMNAIBHBIX ycuyr (dyHKuuil) B uHGOpMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTu «MHTepHeT», mopTan ¢enepaibHON TOCYIapCTBEHHOU
nH(pOpPMAIIMOHHON CUCTEMBI, 00ecleunBaroiel mpoiecc aocyaeOHoro (BHeCy1e0HOTO)
00>aoBaHUs pelieHni 1 aecTBUil (0e31eiCTBUS), COBEPUICHHBIX IPU NMPEAOCTABICHUU
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rOCYJAapCTBEHHBIX M  MYHMIMOAIbHBIX YCIYyr OpraHaMH, MpelOCTaBISIOIINMU
FOCYAApCTBEHHbIE W  MYHHULMINAJIBHBIE YCIYyTH, HMX JOJDKHOCTHBIMU  JIMLIAMH,
rOCy/IapCTBEHHBIMH W MYHUIIMIIAJBLHBIMH CIY>KalIUMH (fajiee — «opTan AocyaeOHOTo
00’KaIOBaHUA»), a TAK)KE MOXKET OBITh MPUHSTA MPU JTUUYHOM MPUEME 3asIBUTEIS.

5.3.3. B onexkTpoHHOM BHJE >Kamoba MOXET OBITh TMoJaHa 3asBUTENIEM
IIOCPEICTBOM:

a)  oduIManbHOrO  caiiTa  opraHa  MECTHOTO  CAaMOYIpPaBJICHHUS B
MH(OPMAIIMOHHOTEIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT»;

0) Equnoro moprana rocy1apcTBEHHBIX U MYHHIMNAIBHBIX YCIyT ((pyHKLMIT); B)
nopraina gocyaeoHoro ooxkamoBanus (do.gosuslugi.ru).

5.4. TlpueM xamo6 B MHCbMEHHOW (OpME OCYIIECTBIACTCS ATMUHHCTpPAIUCH
MYHHLIMIAIBHOTO  OKpyra Yapelmickuii  pailoH  AnTaiickoro Kpas B MecTe
IPEIOCTABICHNUS] MyHUIIMIIAJILHON ycnyru (B MecTe, Ie 3asBHUTENb MOAaBall 3asBICHUE
Ha TIOJIyYCHHE MYHUIIMIAIBHOW YCIYrH, HapylIeHHE TMOpsAKa KOTOpoi oOxamyercs,
1160 B MECTe, IJie 3asBUTEJIEM MOJIYUYeH pe3yabTaT YKa3aHHON MYHUIIUIIATBLHOU YCIIYTH).

Bpewms npuema xano0 coBlagaeT co BpEMEHEM IPEIOCTaBICHHUS MYyHULIMITATbHON
YCIIYTH.

5.5. B cnydae mojgaum >kamoObl MPH JMYHOM IPUEME 3asiBUTENb IMPEICTaBISET
JOKYMEHT, YAOCTOBEPSAIOUIUN €ro JIMYHOCTh B COOTBETCTBHU C 3aKOHOJATEIBCTBOM
Poccuiickoit deaepanuu.

5.6. B cnyuae ecnm jxanmoba mojaeTcs depe3 NpEeCTaBUTENs 3asgBUTENs, TAKKe
MPEACTABISAETCS JTOKYMEHT, TMOJATBEPKIAIOMIUNA TMOJHOMOYMS Ha OCYIIECTBICHUE
JIEUCTBUA OT UWMEHHM 3asBUTENsl. B KkadecTBe JOKYMEHTa, MOATBEPKIAIOLIETO
MOJIHOMOYHUSl HA OCYIIECTBIIEHHWE [EHCTBUUA OT HMEHU 3asBHUTENs, MOXKET ObITh
NpeACTaBieHa!

JIOBEPEHHOCTb, odopmieHHas B COOTBETCTBUU C NEHCTBYIOIIHUM
3aKoHOAaTesbcTBOM Pocculickont denepanun;

KOMMs pEeIIeHUs O Ha3HaueHUW Win o0 M30paHuu, WM MpHUKa3a O Ha3HAYCHUU
¢u3nYecKoro Juia Ha JOJKHOCTh, WM KOIHUS TPYJAOBOTO JOTOBOpA JIMOO CIyX’eOHOTO
KOHTpPaKTa, B COOTBETCTBHM C KOTOpPHIM Takoe (U3MUecKoe JUIo 00JalaeT MpaBoM
JIeCTBOBATh OT MMEHU 3asBUTEINS O€3 JOBEPEHHOCTH.

5.7. Tlpu momaue xanoObl B SJIEKTPOHHOM BHUJIE JOKYMEHT, YKA3aHHBIN B MYHKTE
5.6 AIMUHUCTPATHBHOIO perjamMeHTa, MOXeT ObITh TMpeAcTaBleH B Qopme
AJIIEKTPOHHOTO JIOKYMEHTA, IOANUCAHHOIO JJIEKTPOHHOW IMOANUCHIO, BHUJ KOTOPOH
MPEAYCMOTPEH 3aKOHOJATENbCTBOM Poccuiickon @Penepanuv, HOpuU 3TOM JOKYMEHT,
yJIOCTOBEPSIOIININ JINYHOCTH 3asIBUTENISA, HE TpeOyeTcs.

5.8. Ilpu nonaye »xanobwl yepe3 MHOropyHKIIMOHANBHBIN LHEHTp ee mnepeaaya B
OpraH MECTHOTO caMOyTIpaBiieHus1 obecnieunBaeTcss MHOTO(QYHKIMOHATBHBIM LIEHTPOM B
CPOK He IMO3/[HEE CIIEIYIOIIEro padoyero JHs CO JHS MOCTYIUICHHUS KaloOBbI.

5.9. Cpok paccMOTpeHHUs Kajao0bl UCUUCIACTCS CO JHS PETUCTPAIMU KaloObl B
YnpasieHuu.

5.10. XKanoba moymKHA ColepKaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTaBIAIOIIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO ~ JIMIIAa  OpraHa, MpPeJOCTaBISAIONIET0  MYHULUNAIBHYH  YCIYTY,
MYHUIIUTAIBHOTO CIyXalero, MHOrO(pyHKIIMOHAILHOTO HEHTPa, €r0 PYKOBOJIUTENS U
(unmn) pabOTHUKA, pelieHHs U AercTBUs (0e31eHCTBIE) KOTOPBIX 00KaTyIOTCS;

2) damunuio, uMs, OT4eCTBO (NIPH HAJIUYUH), CBEJACHHUS O MECTE MKUTEJIbCTBA
3asBUTENS - (U3MUYECKOro JHIa JUOO HAaMMEHOBAaHUE, CBEICHUS O MECTE€ HaXOXXICHUS
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3asBUTENS - IOPUAMYECKOrO JIMLA, a TakKe HOMep (HoMepa) KOHTAKTHOro TenedoHa,
anpec (azgpeca) 3JEKTPOHHON MOYTHI (IPU HAJIMYMK) U MOYTOBBIA aApec, MO KOTOPHIM
JIOJDKEH OBITh HaIlPaBJIEH OTBET 3asBUTEINIO;

3) cBemeHHs 00 OOKATyeMBIX peIIEHUSX W JeHCTBHSIX (Oe3leicTBUHU) opraHa,
IPEIOCTABIISIIOIIET0  MYHHULMIAJIBHYIO — yCIyry, JOJDKHOCTHOIO  JIMIIA  Oprasa,
IPEIOCTABIISIIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHUIMIAIBHOTO CIIY>KaIlEero,
MHoro¢yHKIIMOHANBHOT O IIEHTpa, padoTHHKa MHOro(pyHKIMOHAIBHOTO LIEHTPA;

4) noBOJBl, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C pEIICHUEM U
neiictBueM (0e3neiCTBUEM) OpraHa, MNPEeAOCTaBISAIOMIEr0 MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IpeloCTaBISIONIEr0 MYHULUNAIBbHYIO YCIYTy, JH0O
MYHUIUOAIBHOTO  CIy)Kallero, MHOTOQYHKIMOHAJIBHOTO  II€HTpa, pabOTHHUKA
MHOropyHKIIMOHAIBHOTO LIEHTpa. 3asBUTEIIEM MOTYT OBITh MPEACTABIECHBI JOKYMEHTHI
(mpu HaNMWYUM), TOITBEPKIAIOIINE IOBOJIBI 3aBUTEIS, TNOO X KOIIHH.

5.11. Opran MecTHOToO caMOyTIpaBJIeHUs1 00ECIIeUnBaeT:

OCHAIIIEHHE MECT IIpHUeMa xajoo;

nH(OpPMHUpPOBAaHUE 3asBUTENEH O MOpsAAKE OOXKaJIOBaHUSA PEIICHUNA W JEUCTBUM
(Oe3neiicTBUsA) oOpraHa MECTHOI'O CaMOYIpPAaBIEHHs, MX JOJDKHOCTHBIX JIHMIl JHOO
MYHUIUOAIBHBIX CIIYXallUX IOCPEACTBOM pa3MelleHuss HH(pOpMaluy Ha CTEHJax
opraHa MECTHOIO CaMOYIpaBieHUs, Ha OQUIMAIbHOM caiiTe OpraHa MECTHOIO
camoympasieHus, Ha EquHOM mopTane rocylapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT
(pyHKImii);

KOHCYJIbTUPOBAHUE 3asBUTENEH O MOpsAIKe 00KaJOBaHMS PELICHUH U AelcTBUi
(Oe3nelicTBHSA) OPTaHOB, MPEAOCTABISIONINX MYHUIIUIAIBHYIO YCIYTY, UX JTOJKHOCTHBIX
JMILL JIMOO MYHHUIMITAJIBHBIX CIIY)KalIUX, B TOM YHCIE M0 TeaedoHy, 3JIEKTPOHHOM MouTe,
IIPY JJUYHOM IIPHEME;

3aKJIIOYEHHE COTJIAalleHUWl O B3aMMOJEHWCTBUM B YacTH  OCYIIECTBIICHHUSA
MHOropyHKIIMOHAIBHOTO LIEHTpa MpUeMa >XKajdo0 MU BbIJAYU 3asBUTEISIM PE3YJIbTATOB
paccMoTpeHHus kano0.

5.12. Opran MecTHOr0O CaMOYMIpaBJICHUS 3aKiaro4daeT ¢ MHOTO(YHKIIMOHAIBHBIM
LEHTPOM COIJIallleHhe O B3aUMOJICHCTBHUM, B TOM YHCIIE B YacTH OCYILIECTBICHUS
MHoro(yHKIIMOHAIBHBIM LIEHTPOM IpHEMa KajJo0 W BBIJAUM 3aSBUTENISIM PE3yJbTAaTOB
paccMoTpeHHus kano0.

5.13. KanoGa, mnoctynuBimas B AJMHMHHUCTPALMIO MYHUILMIAIBLHOTO OKpyra
Yapeiickuii pailoH Anrtaiickoro kpas, MHOroyHKIHMOHAIbHBIA LIEHTP, YUPEIUTETIO
MHoOro(yHKIIMOHAIBHOTO IIEHTpa MOAJCKUT PACCMOTPEHHMIO B TEUEHHUE IISITHAIIATU
pabounx JHEW CcO JHA ee perucrpalud, a B clydae O00XKaJoBaHUS OTKa3a
AJIMAHHMCTpAallMM MYHULMNAIBHOIO OKpyra YapellmICKui pailoH ANTaiiCKoro Kpas,
JIOJDKHOCTHOTO JIMIIAa AJMHHUCTPAIlMd MYHHUIIMOAIBHOTO OKpyra Yapslmickuil paiioH
Anrtaiickoro kpas B TpuUeMe JIOKYMEHTOB Yy 3asBUTeNls JUOO0 B HUCHPABICHUH
JOMYIICHHBIX ONEYaTOK W OIIMOOK WM B cliydae oOKajloBaHMsI HapylIEHUs
YCTaHOBJIEHHOTO CPOKa TAKUX MCIPABJICHUN — B T€UEHHE MATH pabOUMX JHEW cO JHS ee
pErucTpaLyH.

5.14. Tlo pe3ynbTaTamM pacCMOTPEHMS KajloObl IJlaBa MYHUIMIIAJBHOTO OKpyra
Yapeiickuii paiioH AITaicKoro Kpasi IpuHUMAaeT OJHO U3 CIEIYIOIINX PEIICHUI:

1) ynoBnerBopsieT xanoly, B TOM 4uciIe B (pOpME OTMEHBI IPUHSATOTO PEIICHUS,
UCIIPABIICHUs JNOINYILICHHbIX AJIMUHUCTpauyeldl MYHHLMIAIBHOIO OKpyra YapblICKUN
palion Aunrtailickoro Kpasi ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yibTare
NPeIOCTaBICHUS] MyHUIIMIIAIBHON YCIYTH TOKYMEHTaX, BO3BpaTa 3asiBUTENIO JEHEKHBIX
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CPEACTB, B3UMAaHHE KOTOPBIX HE NPELYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu, HOPMATUBHBIMHM IPAaBOBBIMHM aKTaMu AJITaliCKOro Kpas,
MYHULUNAIHBIMU [TPABOBBIMH AKTAMU;

2) OTKa3bIBaET B yIOBJIETBOPEHUU KAJIOOBI.

5.15. OTBeT 1o pe3ynabTaTaM pacCMOTPEHHUS KaT00bl HAMIPABIISAETCS 3asIBUTEIIO HE
MO3/IHEE JIHS, CJIENYIONIEr0 3a JHEM MPHUHATHSA pelleHUs, B NMuchbMeHHOU (opme. B
cllydae eciiv kajo0a Obliia HalpaBjieHa CIOCOOOM, YKa3aHHBIM B MOJAMYHKTE «B)» MYyHKTA
5.3.3 AIMHHHCTPATUBHOTO pErJIaMEHTa, OTBET 3asgBUTEII0 HAMPABIISIETCS MOCPEICTBOM
CHUCTEMBI JOCYJeOHOT0 00KaOBaHUS.

5.16. Tlo >xenmaHUIO 3asBUTENs] OTBET IO pPe3yJbTaTaM PACCMOTPEHUS KaIOObI
MO3KET OBbITh MIPEJICTABIICH HE MO3/IHEe JIHS, CISAYIONIEro 3a JHEM MPUHSATHUS PEIICHUS, B
dopMe  BNEKTPOHHOTO  JOKYMEHTAa, IMOJMNUCAHHOTO  3JEKTPOHHOW  IMOANHCHIO
YIOJHOMOYEHHOTO HAa PAacCMOTPEHHUE KajioObl JAOHKHOCTHOTO JMI[a OpraHa MECTHOTO
CaMOYIMpaBJIEHUS, BHUJ KOTOPOW YCTAaHOBJIIEH 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu.

5.17. WcyepnpiBaronuii MepeYeHb OCHOBAaHWM HE J1aBaTh OTBET 3asBUTEIIO, HE
HaIIPaBJISATh OTBET 110 CYILIECTBY:

OTCyTCTBUE (aMWINHM WJIM TOYTOBOTO ajpeca 3asBHUTENs (32 HCKIIOYEHUEM
cilydasi, KOrja >kajgo0a HaIpaBisieTcsl Ha aJpec 3JIEKTPOHHOW MOYTHI UM MOCPEICTBOM
noprasa J0Ccyae0HOro 00KaloBaHus );

coJlep:KaHue B )kalio0e HEeIEH3yPHBIX MO0 OCKOPOUTEIHHBIX BBIPAXKEHUH, YTPO3BI
JKU3HH, 3JOPOBbI0 U MMYILIECTBY JIOHXKHOCTHOTO JIMIA, & TAKXKE YJIEHOB €ro ceMbu. B
YKa3aHHOM CJIy4ae 3asBHUTEI0, HallpaBUBILIEMY kajo0y, COOOIIAeTCsl 0 HETOMYCTUMOCTH
370YMOTPEOICHUS TTPABOM;

TEKCT MUCHhMEHHOM 3kKaloObl He MOAJMaeTCs MPOUTEeHUI0. B ykasaHHOM ciydae B
TEYEHHE CEeMHU JIHEH CO JHA PETUCTPAlMM KaJIoObl 3asBUTEII0 COOOLIAETCs O
HEBO3MOXXHOCTH PACCMOTPETH Kajoly MO CYIIECTBY, €CIA €ro (amMuwiug U MOYTOBBIN
azipec NOAJArTCs IPOUYTEHHIO;

B THCHBMEHHOW ’KanoOe 3asBUTENS COJEPKHUTCS BONPOC, HAa KOTOPBHIA eMy
HEOJIHOKPaTHO JIaBaJlUCh THCbMEHHbIE OTBETHl MO CYIIECTBY B CBSI3U C paHee
HANPABJIIEMBIMU KaI00aMH, U TIPU ATOM 3asIBUTEJIEM HE MPUBOISATCS HOBBIC JJOBOJIBI MU
oOcrosiTenbcTBa. B yka3zaHHOM cllydae OpraH MECTHOTO CaMOYIIPaBJICHHsI BIIpaBe
OPUHATH pelIeHue O Oe30CHOBATEebHOCTH OYEpPEeHON KalnoObl M MPEeKpaleHUuU
NEPENUCKH C 3asiBUTENIEM 0 JAaHHOMY BOMNPOCY MPH YCIOBUHU, YTO YKa3aHHas kanola u
paHee HampaBisieMble JKalo0bl HAMPABISUIMUCH B OPraH MECTHOTO CAMOYMPAaBICHUS WU
OJIHOMY U TOMY K€ JOJDKHOCTHOMY JuIlly. O JaHHOM PELlIeHUH YBEAOMIISIETCS 3asIBUTEIb,
HaIpaBUBLIMI kano0y;

OTBET IO CYIIECTBY IMOCTaBJICHHOTO B »ajoOe BOMpOca HE MOXKET ObITh JaH 0e3
pasrjamieHusi CBEJICHUM, COCTaBISIOIIMX TOCYJAPCTBEHHYIO WM HHYIO OXpPaHSIEMYIO
denepanbHbIM 3aKOHOM TaiiHy. B yka3zaHHOM ciydyae 3asBUTENIO, HaIlpaBUBLIEMY
*Kano0y, cooOIIaeTcss 0 HEBO3MOXKHOCTH JJaTh OTBET 10 CYIIECTBY MOCTABJIEHHOTO B HEM
BOIIPOCA B CBSI3U C HEJAOMYCTUMOCTBIO Pa3IJIAllICHHs] TaHHBIX CBEJICHUI;

TEKCT MUCBMEHHOTO OOpallleHus HE MO3BOJIAET ONPENECIUTh CYTh NMPEIJIOKEHMUS,
3asBiCHUS] WM >KanoObl. O JaHHOM pelIeHUH 3asBUTENb, HANPaBUBIIMK kKanoly,
YBEIOMIJISIETCS] B TEUCHUE CEMU JIHEH CO JHS PETUCTPALluU OOpaIeHHUS.

5.18. Ilpu ynoBieTBOpeHHMH KamoObl OpraH MECTHOTO CaMOYIpPaBICHHS
MPUHUMAET MCUEPIBIBAIOIINE MEPhI MO YCTPAHEHHUIO BBISBICHHBIX HAPYIICHUH, B TOM
yucjae Mo BblAadye 3asgBUTENIO pE3yJbTaTa MYHUIIMIAIBHOM YCIyTH, HE MO3aHEE S
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pabounux JgHeH €O JHA TPHUHIATHUA pEIIEHUs, €CId HUHOE€ HEe YCTAHOBJIIEHO
3aKoHOaTenbCcTBOM Poccuiickon denepanuu.

5.19. B cinyuae ycTaHOBJIEHMS B XOJI€ UJIH 110 PE3yJIbTaTaM PacCMOTPEHUS KaJIOObI
NPU3HAKOB COCTaBa AJMMHUCTPATUBHOIO TIPABOHAPYILIEHUS WM IPECTYIUICHUs
JOJDKHOCTHOE JIULO, pAa0OTHUK, HAJEJIEHHBIE IOJHOMOYUSMU 110 PACCMOTPEHHIO JKaJI00,
HE3aMeJUIUTENbHO HAMPABISAIOT UMEIOIINECS MaTepHallbl B OPTaHbl IPOKYPATYPHI.
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[Tpunoxenue 1
K AJIMUHUCTPATUBHOMY
periaMeHTy MPEIOCTABICHUS
MYHUILIMTIATIbHOU YCIYTH
«MadpopmanmonHoe obecreyeHue
TpakJIaH U IOPUIUYECKUX JIUI[ HA
OCHOBE JIOKYMEHTOB APXHUBHOTO
donma Poccuiickoii denepanuu u
JIPYTUX ApXUBHBIX JOKYMEHTOB

HNudpopmanus
00 AIMUHHUCTpaLMU MyHUIIUIAIBHOTO OKpyra YapslnicKkuil pailoH AnTaiicKkoro
Kpasi, IPeJOCTABIIAIOIIEM MYHULUIIAIBHYIO YCIYTy

HaumenoBanue oprasa MECTHOTO | AJIMHUHHUCTPAIIMM MYHHUITUTIATLHOTO OKpYyTa
CaMOYTpPaBJICHMUS, MPEAO0CTABIISIIOLIETO Yapeliickuii paiioH AlITaiicKoro kpas
MYHUIUIIAIBHYIO YCIYTY

PykoBoautens opraHa MECTHOTO ['maBa MyHUITUTIATEHOTO OKpYyTa
CaMOYTpPaBJICHMUS, MIPEAO0CTABIISIIOLIETO E3nun Anekcanap BacunbeBuu

MYHHUIMITAIBHYIO YCIYTY

HaumeHoBaHue CTPYKTYpHOTO MOApPA3CICHUs,
OCYIIECTBIISIFOIIETO PACCMOTPEHUE 3aIBICHUS

ApXUBHBIN OTAEN AIMUHUCTPALUN
MYHULHANIAJIBHOTO OKpyra Yapelckui
paiioH AJITaiiCKOro Kpast

PykoBoauTens CTPYKTYpHOTO MOApA3CICHUS,
OCYIIECTBIISIIOIIETO PACCMOTPEHUE 3asIBICHUS

3aBenyIONMi apXUBHBIM OTAEIOM,
AJIMUHHCTpAIIMY MYHUIIMITIAIIBHOTO OKpyTa
Yapeimickuii paitoH AaTaiicKoro Kpas
XabapoBa Haranbs AnekceeBHa

MecTo HaXOXIeHHUS U MOYTOBBIN aJIpec

yi. Lentpaneshas, 29 c. YUapsliickoe

UYapslickoro paiioHa AnTalickoro Kpas,
658170

['padpuk paboTsl (mpriema 3asiBUTEIICH)

Exennesno ¢ 9-00 17-00 (B
HOCJIETHIOO MATHUIY CAHUTAPHBIHN JIEHB),
nepepsiB Ha 06en ¢ 13-00 go 13-55 mo
MECTHOMY BPEMEHHU 110 MECTHOMY BPEMEHH,

BBIXOJHbIE JHU Cy000Ta, BOCKPECEHbE

Tenedon, aapec ACKTPOHHOMN TTOUTHI

Tenedon 8 (385) 74 22 4 63; dakc
8(385)74 22 4 91; anpec »NEKTPOHHOM
noutsl arhiv.58@yandex.ru

Anpec oduuuanbHOTrO caiiTa opraHa MECTHOTO

caMOYIIpaBJICHHSI, MIPEIOCTABIISIOIICTO
MYHHIMITAIHYIO YCIYTY (B Cydae OTCYTCTBUS
- azpec ouIaIEHOTO calita

MYHUIIUTAIIEHOTO 00pa30BaHMsl)

e-mail: admcharysh@yandex.ru
https://charysh22.gosuslugi.ru

Enunelii mopTtanm ToCyZapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr ((QyHKUHMN) —

www.22.gosuslugi.ru/pgu/;
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[Ipunoxenue 2
K AJMUHHUCTPATUBHOMY
periaMeHTy IPeOCTaBICHUS
MYHULATAJIBHON YCIIyTH
«UudpopmfimonHoe obGecneueHne
rpax/aH ¥ IOPUIUYECKHUX JIUIl Ha
OCHOBE JIOKyMEHTOB ApPXHBHOTO
¢onna Poccuiickoit denepanumn u
JPYTUX apXUBHBIX JOKYMEHTOBY

CaeneHus 0 MHOTO(QYHKIIMOHATIBHBIX EHTPaX
TIPEIOCTABIEHHUS TOCYIaPCTBEHHBIX ¥ MyHUIIMIATIBHBIX YCIyT™
Ceenenust 0 MHOro( yHKIIMOHAIBHBIX IEHTPaX
IIPEIOCTABIEHHUS TOCYIaPCTBEHHBIX ¥ MyHUIUNATBHBIX yCIyr™

Mecto HaXO0XJICHUA 151
MMOYTOBBIN aJipccC

yn. Ilaptuzanckas, 34 c. Yapseliickoe YapbIIcKOTO
paiiona Anraiickoro kpas, 658170

['padpuk paboThI c 9-00 mo 17-00 6e3 mepepwriBa Ha 00€i, BBIXOIHBIC
cy000Ta, BOCKpECEHbE

Enunenii neatp tenedonnoro | 8 800775 0025

00CITy>)KMBaHUS

Tenedon nentpa | 8 (38574) 22-3-91

TeneOHHOTO 00CITYKUBAHHS

WurtepHeT — cat | https:/mfc22/ru

MHoro¢ yHKIIMOHAIBHOTO
HEHTP

AJIpec DJIEKTPOHHOU MOYTHI

mfcgmfc22.ru

8 MyHI/I!!I/IHaHLHHﬁ ApXWB YKa3bIBAKOTCA CBCACHUA O TCX MHOFO(I)yHKHI/IOHaIH)HLIX HEHTpax MpPeaOCTaBJICHUA
TOCYAAapCTBECHHBIX W MYHUIUIIAJIBHBIX YCIYr, € KOTOPBIMHU 3aKJIIOYCHO COIJIAICHHUE O MNOPpeAOCTAaBICHUUN

MYHHUIUIAJIbHON YCIIyTH

4 MyHI/I[!I/IHaHLHHﬁ ApXHMB YKa3bIBAIOTCA CBEACHUSA O TEX MHOFO(I)yHKIII/IOHaIH)HLIX HEHTpax MpeaOoCTaBJICHUA
TOCYAAapCTBEHHBIX W MYHUIUIIAJIBHBIX YCIYr, € KOTOPbBIMHU 3aKJIIOYCHO COIJIAICHHUE O MHOpeAOCTaBICHUUN

MYHHUIUIAJIbHON YCIIyTH
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[Ipunoxenue 3
K AJIMUHUCTPATUBHOMY PErJIAMEHTY
NPEeIOCTaBICHUS]  MYHULIMIAIbHON
yCIIyTH «MHpopmanmonHoe
obecrieueHne rpakJiaH H
IOPUANYECKUX JIMIl Ha OCHOBE
JTOKyMEHTOB ~ ApxuBHOTO  (oHAA
Poccuiickonn @enepauuu u Ipyrux
APXUBHBIX JOKYMEHTOBY
PykoBoauTemnto MYHUIUIATEHOTO
apXxuBa

@®.1.0 (mocnegHee npu HATUYUH)
azapec
TenedoH:
azpec DIEKTPOHHOU
TTOYTHI

3AITPOC
(g pusnyeckoro nuua)
[Ipomy undopmarnuto B hopme
(nHpOpMAIMOHHBIC THChMa, apXWBHBIC CIPAaBKH, apXMBHbBIC BBIMTUCKH, apXUBHBIC KOIWH,
TEMaTU4YeCKHe TMepeuyHH, TeMaTHYeCKue TNOAO0OPKH KOMUH apXUBHBIX JTOKYMEHTOB,
TEMaTHYECKUE 0030PbI APXUBHBIX TOKYMEHTOB)

W3znoxenne cyliecTBa 3armpoca

(mpoGema, TeMa, BOIpoc, coObITHE, (PAaKT, CBEACHUS U XPOHOJIOTHYECKUE paMKU
3anpammBaeMoi HH(GOpMAaLIUN)

[TepeueHb TOKYMEHTOB, MPUJIATaeMbIX K 3apocy (3asBJICHUIO):

HaumenoBanue KonuuecTBo a1UCTOB

Ha 06paboTKy nmpeaocTaBIeHHBIX EPCOHATBHBIX JaHHBIX COTJIaceH(HA).

Hacrosimee cormacue JOEHCTBYeT B TEUEHHE IISITH JIET IOCJIE IPEIOCTABICHUS
pe3yJibTaTa MyHULIMNAIbHOM ycayru. [lo HcTedeHuro cpoka JEHCTBUS COTJIacus MOM
MEPCOHAJIbHBIE JaHHBIEC MOJJIEKAT YHUUTOKECHHUIO.

3a 10CTOBEPHOCTh MPEICTABICHHBIX JOKYMEHTOB M COJEPKAIIUXCA B HUX CBEACHUI
HECY OTBETCTBEHHOCTb.

Pe3ynpTaT MyHUIIMNIAIBHOM YCIYTH XOUY HOJYYUTh (HYKHOE MOTYEPKHYTH):

B MYHULIUITAJIBHOM apXHUBE;

B MHOroyHKIIMOHAJILHOM LIEHTPE

MOYTOM

(moanuch 3asBUTEIS)
JIOKYMEHTBI IPUHSATHI « » 20 T
o Ne
Crnenuanuct MyHULIMIIAIBHOTO apXUBa

(pacudporka haMuIIun)
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[Tpunoxenue 4
K AJIMUHUCTPATUBHOMY
periaMeHTy MPEI0CTaBICHUS
MYHUILIMTIATIbHOU YCIYTH
«MHdpopmanmonHoe obecreyeHue
TpakJIaH U IOPUIUYECKUX JIUI[ HA
OCHOBE JIOKYMEHTOB ApPXHBHOTO
donma Poccuiickoii denepanuu u
JIPYTUX ApXUBHBIX JOKYMEHTOBY

PykoBonureito MYHULAIIAJIBHOTO
apxuBa

oT

@®.1.0 (nocnenHee mpu HATUUHH )
MpEeACTaBUTENS FOPUIUYECKOTO JINIIA,
0OIIIECTBEHHOT'0 00BEIMHECHUS

HanMeHnoBaHUE IOPUIMYECKOTO JIUIIA,
00IIIECTBEHHOTO O0BEIUHEHUSA

MTOYTOBBIN asipec
TenedoH:
aZipec IEKTPOHHOM MOYTHI:

3AITPOC
(TSI FOPUAMYECKOTO JIUIIA, OOMICCTBEHHOTO 00bETUHCHHS )
[Tpomry MPEI0CTaBUTh nHpopMauo B dbopme

(uHpOpMaMOHHbIE TUChMA, APXUBHBIEC CIIPABKH, APXUBHbIE BBIMUCKHU, ApXUBHBIE KOIIHUH,
TeMaTHYECKUE MEePEYHU, TEMaTUYECKHE MOJOOPKU KO apXUBHBIX JIOKYMEHTOB,
TEeMaTU4YeCKUE 0030pbl APXUBHBIX JIOKYMEHTOB)

H3noxeHue CymeCTBa 3aI1poca

(mpobnema, Tema, BOIpoc, CoObITHE, (HaKT, CBEICHUS U XPOHOJIOTUYECKUE PAMKHU
3anpammBaeMoil nH(opMaIm)
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IlepedeHb TOKYMEHTOB, MPHUJIAraeMbIX K 3a1pocy (3asBIEHUIO):

HaumeHnosaunue KonuuecTBO TUCTOB

Ha 00paboTky npe1oCTaBIEeHHbBIX IEPCOHATBHBIX JaHHBIX COIVIACEH(HA).

Hacrosiiiee cornmacue AeiicTByeT B TEUEHHE IATH JIET IOCJE MPEIOCTABIICHUS
pe3ynbTata MyHHIMNAIbHON yciayru. [lo ucTedeHuio cpoka NEWCTBUS COTIACUS MOU
NepCOHAIbHbIE JaHHBIE MTOJIEKAT YHUUTOKEHUIO.

Pe3ynpTaT MyHULIMTIATBHON YCIIYTH XOUY MOTYYUTh (HYKHOE MOAYEPKHYTh):

B MYHHIIMIIAJIbHOM apXUBE;

B MHOT0yHKITMOHAILHOM IIEHTpE

MOYTON

(moamuch 3assBUTEN)

JIOKYMEHTBI IPUHSTHI « » 20 1.

oz Ne

CriennaaucT MyHULMIIAJIBHOTO apXUBa

(pacmmdpoBka pamumm)
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[Ipunoxenue S5

K AJMUHUCTPATUBHOMY

periaMeHTy
MYHUIIATIAJIbHON

IMpCa0CTAaBJICHUA

yCIyTH

«MHdpopmanmonHoe olecreyeHue
TpaXJIaH U IOPUIUYECKUX JIUI[ HA
OCHOBE JIOKYMEHTOB APXHUBHOTO
donma Poccuiickoii denepanuu u
JIPYTUX ApXUBHBIX JOKYMEHTOBY

biok-cxemMa nocienoBaTeIbHOCTH AIMUHUCTPATUBHBIX MPOLEAYpP TPU
MPEAOCTABICHUN MyHUIIUTIATBHOHN yenyru «HbopMalimonHoe obecrieueHre rpaxk/ian u
IOpUIMYECKUX JIUI] HA OCHOBE JOKyMEeHTOB ApxuBHOTo (hoHaa Poccuiickoit denepanuu u
JPYTUX apXUBHBIX IOKYMEHTOBY (COCTABISAETCS MYHULIMTIAIBLHBIM apXUBOM
CaMOCTOSTEIFHO Ha ocHOBE pasnena ||| AnMuHUCTpaTHBHOTO perjiaMeHTa)

\4

Hauano npexgocrasieHnss MyHULMIIAIBHON YCIIYTHU:
HOKY noctymeHue B Otaen 3anpoca 3asBUTENS
|
v
Perucrpanus 3amnpoca 3asBurens
v
PaccmoTpenue 3ampoca 3asiBUTENIs 3aBEAYIOIIUM OTAENA,
repenaya 3amnpoca Ha UCIIOJIHEHHUE
Her Ha
AHanu3 TeMaTHKY 3amnpoca.
[Ipundarue penrenus o BQ:*»MO)KHOCTH HUCIIOJIHEHHUS 3a1poca
v
YBenomiieHue 3asBUTEIS O Hanpasnenue 3anpoca s Her ITouck 3anmpammBaeMoit Ha
MnpeaoCTaBJICHUA HCIOJIHCHUSA B OpTraH, I/IH(I)OpMaLlI/II/I B
JOITIOJTHUTECIIbHBIX CBCI[GHI/IfI OpraHu3amuro, y KOTOPbIX JOKYMEHTaxX ApXI/IBHOFO
JUIL UCHTIOJIHCHU A 3alIpoca HUMCECIOTCA 3arpalinBacMbIC (bOHﬂa
CBECACHUA
\ 4
VBenoMIIeHHE 3asiBUTENS 00 IMoaroroBka Odopmiienre apXuBHOIi

OTKa3e B MOJy4YEeHUHU
HHPOPMALIUU OIPAHHYCHHOTO
JIOCTyIa IPU OTCYTCTBUH Y
HEro 3TOTO MpaBa u
Pa3bACHEHUH €T0
NaJbHEHIINX TeHCTBAN

YBenoMiieHue 3asBUTENSA 00
OTCYTCTBI/II/I 3al'IpaIHI/IBaCMI)IX
CBEJICHUI 1 pEKOMEHAalNK
110 UX JajJbHENIIEMy [TIOUCKY

A

y

YBemoMIiIeHHE 3asIBUTEIIS O
HAIpaBJIeHUH 3a1poca Ha
HCIIOJTHEHHE TI0
MMPUHAIJIC)KHOCTU B OpraH,
OpTaHH3aIHI0

YBEJOMJICHHSI 3a5IBUTEITIO
00 OTCYTCTBHH B
JIOKYMEHTaX
3alparmuBac€MbIX
CReTer

\ 4

HaHpaBJ’IGHI/IC YBEAOMIICHHS 3asABUTCIIIO

v

CHPaBKH, apXUBHOU
BBIIIUCKHU, APXUBHOU
KOIIUY, IPYrux
JIOKyMEHTOB,
YBEIOMIICHHS 3asBUTEITIO

"

Hampasnenue 3asaBurento
YBEIOMIIEHUS], apXUBHOM
CIIPABKH, ApXUBHOU
BBINUCKHU, APXUBHOU
KOIIUY, IPYruX
IIOATOTOBJICHHBIX
JIOKyMEHTOB

[TpenocraBneHne MyHUIMIIATIBHOM yCIIyTH 3aBEPIICHO
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[Tpunoxenue 6
K AJIMUHUCTPATUBHOMY
periaMeHTy MPEI0CTaBICHUS
MYHUILIMTIATIbHOU YCIYTH
«MHdpopmanmonHoe olecreyeHue
TpakJIaH U IOPUIUYECKUX JIUI[ HA
OCHOBE JIOKYMEHTOB APXHUBHOTO
donaa Poccuiickoii deneparnuu u
JIPYTUX ApXUBHBIX JOKYMEHTOBY

KoHTakTHbIE TaHHBIE 715 IOJA4H KaJl00 B CBSA3M C IPEAOCTABICHUEM
MYHUILUIIAJIBHON yCIIYyT'H

AJIMUHHCTpanus MYHULHAIAIBHOTO
OKpyra YappllICKuil palioH AJNTaliCKOro
Kpast

VI HenTpanbuas,20 C. Yapseimickoe
Yapeimickoro paiioHa ANTaiCKOro  Kpas,
658170

rinaBa okpyra A.B. Ezqun

ApXUBHBIM  OTAECN  AJAMUHHCTpAIUU
MYHUIIMTIATBHOTO OKpyra YapbIlicKui
paiioH AJITaiicKoro Kpas

yn. lLenrpanbnass, 29 c¢. Yapsiuckoe
Yapeimickoro paifoHa AnTaiickoro Kpas,
658170

3aBEYIOIIUN apXUBHBIM OTAEJIOM
AJIMUHHCTpAIlMM MYHUIHNAIBHOTO OKpyra
Yapeimickuii  pailoH  AnTalickoro — kpas
Xabaposa H.A.




